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• Terms and Conditions
• Statutory Requirements
• CDFI Designation

Policy Requirements

• Review
• Modifications (If Applicable)

• Signing
• Important Dates

Applicant Responsibilities 

CDFI Certification Agreement Overview

4/18/2025 // 3



• The Certification Agreement is a new requirement being 
implemented with the CDFI Certification Application 
Process. 

• The Certification Agreement contains terms and conditions 
an organization will be held to in order to become a 
Certified CDFI and maintain their Certification. 

• CDFI Certification means that an organization meets the 
requirements described in the CDFI Program regulations at 
12 CFR section 1805.20 and any CDFI Fund issued guidance.

CDFI Certification Agreement Overview
 Policy Requirements
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Policy Requirements (continued)
• These requirements include the following: 

– Having a Primary Mission of promoting community 
development;

– Predominantly serving and maintaining Accountability to an 
eligible CDFI Certification Target Market; 

– Being a Financing Entity; 
– Providing Development Services; and
–  Being neither a government entity nor controlled by a 

government entity. 

CDFI Certification Agreement Overview
 Policy Requirements (continued)
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CDFI Certification Agreement Overview
Policy Requirements (continued)

• Upon designation as a Certified CDFI:
• Certain organizational information about the Certified CDFI 

and its activities may be posted on the CDFI Fund’s public 
website for the purpose of creating a public list and 
description of Certified CDFIs. 

• The Certified CDFI will be required to meet annual reporting 
requirements no later than 180 days after its fiscal year end or 
as requested by the CDFI Fund.
– Reports include:

» Annual Certification and Data Collection Report (ACR) 
and TLR 
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• Upon designation as a Certified CDFI (continued):
• The Certified CDFI shall maintain all CDFI Certification-related records 

and documentation supporting the data reported to the CDFI Fund, 
including supporting documents related to the initial Certification 
Application, for a minimum of five years after submission of the 
document(s) or record(s) to the CDFI Fund. 

• Under 12 CFR 1805.201(c), the CDFI Fund will:
– Review a CDFI's certification status, as deemed appropriate, to ensure that the 

CDFI meets the certification requirements, 
– Review the CDFI’s organizational capacity, lending activity, community impacts, 

and such other information that the CDFI Fund deems appropriate. 

• Access to Applicant and/or Certified CDFI records shall also be 
maintained in accordance with the Freedom of Information Act (5 
U.S.C. § 552) (FOIA).
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CDFI Certification Agreement Overview
 Policy Requirements (continued)



CDFI Certification DOES NOT:
• Constitute an opinion by the CDFI Fund or the U.S. Department of the Treasury 

as to the effectiveness or financial viability of an organization.

• Indicate that the organization will be selected to receive an award from the 
CDFI Fund.

• Obligate the CDFI Fund to an exchange of funds, personnel, property, services, 
or any kind of financial commitment

• Indicate control of the CDFI by reason of CDFI Certification, for the purpose of 
any applicable law, nor does CDFI Certification imply that the CDFI is an agent 
of the Federal government.

CDFI Certification Agreement Overview- 
Policy Requirements (continued)
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• Review
• Modifications (If Applicable)

• Signing
• Important Dates

Applicant Responsibilities 

CDFI Certification Agreement Overview
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CDFI Certification Agreement Overview 
Applicant Responsibilities

• Applicants are responsible for reading and understanding all 
the terms and conditions in the Certification Agreement.

• Applicants are responsible for ensuring that all 
organizational and CDFI Certification information on the 
signature page of your Certification Agreement is accurate. 

• Applicants can view their Certification Agreement in the 
organization’s Awards Management Information System 
(AMIS) account. The Certification Agreement is in the 
“Notes and Attachments” section of your CDFI Certification 
record in AMIS.
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• Modification to the Certification Agreement.
– Entities that wish to request a modification to their Certification 

Agreement must submit a modification request via a Service Request in 
AMIS. 

– Modification requests must include:
• An explanation and justification;
• Be received by the CDFI Fund within 30 calendar days of receiving the Letter of 

Certification Agreement.
• Please note: that the CDFI Fund will only consider requests to modify organizational 

information. 
• Requests to modify General Certification Terms and Conditions will NOT be 

considered. 
• Entities that submit a Certification Agreement modification request should NOT sign 

the Certification Agreement by the stated deadline if the CDFI Fund has not 
provided a decision on the modification request by that date.

CDFI Certification Agreement Overview
Applicant Responsibilities (continued)
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CDFI Certification Agreement Overview  
Applicant Responsibilities (continued)

Signing the Certification Agreement:
• The Certification Agreement must be signed electronically, via AMIS, 

within 30 business days by a contact that is designated as an 
Authorized Representative in your AMIS account. 

• This person must be someone authorized to sign legal binding 
documents on behalf of your organization and CANNOT be a 
consultant. 

• The Office of Certification and Policy Evaluation will:
– Conduct a thorough review of the document.
– Is allocated 30 calendar days to countersign the Certification 

Agreement upon receipt. 



CDFI Certification Agreement Overview 
Applicant Responsibilities (continued)

Recognized Authorized Rep. Signatory Titles Authorized Rep. Titles Requiring Follow-up
• Any C-Suite position
• Chief Executive Officer
• Chief Financial Officer
• Chief Operating Officer
• President/Vice President
• Partner (Venture Capital Funds)
• Compliance Manager/Supervisor or any Manager/Supervisor 

related position
• Senior Accountant or any senior-level title
• Director
• Board Officer
• Board Chair
• Chairman
• Chairperson
• Vice Chair (Vice Chairman, Vice Chairperson)
• Treasurer
• Board Secretary
• Manager  
• Or any similar titles that reflect the incumbent authority 

within the organization

• Assistant/Executive Assistant
• Secretary/Receptionist
• Loan Officer 
• Community Development Officer
• Intern
• Analyst 
• Board Member
• Associate Treasurer
• Associate Director
• Secretary
• Comptroller
• Controller
• Staff Accountant
• Consultant – Not allowed to sign on behalf of an 

organization.
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CDFI Certification Agreement Overview  
Applicant Responsibilities (continued)

Signing the Certification Agreement (Continued):

• Following the countersignature, your organization will receive a 
notification via the AMIS platform confirming the completion of 
the process. 

• A copy of the executed Agreement will be available in the 
Certified CDFI’s AMIS account for future reference. 

• A Certified CDFI Logo toolkit will be sent to the Applicant’s 
Authorized Representative and point of contacts identified in the 
AMIS Application via email. 
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CDFI Certification Agreement Overview  
Applicant Responsibilities (continued)

Important Dates:
Time Frame Activity

Within 30 calendar days from the 
date the notification letter is 

received by the entity. 

• Entities should contact the Office of Certification Policy and Evaluation (OCPE) with 
questions related to the Certification Agreement by submitting a service request via the 
entity’s AMIS account. 

30 calendar days from the date 
the notification letter is received 

by the entity.

• Last day for entities to submit a modification request to the Office of Certification Policy and 
Evaluation (OCPE) with questions related to the Certification Agreement by submitting a 
service request via the entity’s AMIS account. 

• Last day for entities to electronically sign the Certification Agreement in the CDFI 
Certification record in AMIS. 

Note: Entities that submit a Certification Agreement modification request should not sign 
the Certification Agreement by the stated deadline if the CDFI Fund has not provided a 
decision on the modification request by that date.

After 30 calendar days from the 
date the notification letter is 

received by the entity.

• The CDFI Fund reserves the right, in its sole discretion, to rescind the entity’s CDFI 
Certification if the Certification Agreement is not signed by an Authorized Representative 
and/or required documentation is not provided to the CDFI Fund after 30 calendar days 
from the date this letter is received by the entity. 
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CDFI Certification Agreement Process

• This slide highlights the steps to finalize the Certification 
Agreement (CA).

Step 1: Recipient receives 
email notification that 
the CA is available in 

AMIS

Step 2: Recipient reviews, 
requests modification (if 
applicable) and signs the 

CA.

Step 3: CDFI Fund 
completes a thorough 

review of the document.

Step 4: OCPE Program 
Manager countersigns 

CA.
May take up 30 Days.

 

Step 5: Recipient receives 
email notification that 

countersigned CA is 
available in AMIS. 

Step 5a: Recipient 
receives the CDFI 

Resource Guide and 
logos.
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CDFI Certification Agreement Components

Table of Contents

Schedule                                                                                                                     Description
Applicable if 

marked “Yes”

Signature Page Yes

1. CDFI Certification – Requirements, Terms and Conditions Yes

2.
2A. Annual Reporting Requirements 

Yes
2B.  CDFI Certification Annual Reporting Timeline

3. CDFI Certification – Entity-Specific Provisions

4. CDFI Certification – Target Market Yes

5.
Affiliates and Other Entities subject to CDFI Certification 
Collective Review 

6.
Native American Community Development Financial 
Institution (CDFI) Designation 

Table of Contents:



CDFI Certification Agreement Components
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Signature Page:

(1) CDFI Certification Control Number 
and the Employer Identification 
Number can be found in the upper 
right corner of the Signature Page. 

Organization Name and EIN 
number displayed above the 
AR signature.

Organization Name

Organization 
Address

Entity Type

Effective entered 
once countersigned 
by the OCPE 
Program Manager.
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CDFI Certification Agreement Components 

Schedule 1:  CDFI Certification – Requirements, Terms and Conditions 

CDFI Funds 
Certification 
Acknowledgement 
Statement

Articles contain the 
terms and conditions of 
the CDFI Certification

The Schedule Name, 
CDFI Certification 
Control Number and 
the Organization 
Name is in the top 
right-hand corner.
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CDFI Certification Agreement Components

2A. Annual 
Reporting 

Requirements 
Outlines the specific 
Annual reporting 
Requirements.
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CDFI Certification Agreement Components 

2B.  CDFI Certification 
Annual Reporting 

Timeline
Outlines the 
specific 
Reporting Dates 
for the ACR.

Outlines the specific 
Reporting Dates for 
the TLR.
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Schedule 3:
CDFI Certification 
– Entity-Specific 
Provisions

CDFI Certification Agreement Components

These Provisions 
only apply if 
Applicable to your 
type of Entity.



4/18/2025 // 25

Schedule 4: 
CDFI Certification 
– Target Market

CDFI Certification Agreement Components

The approved TM 
Component and 
corresponding TM Map name 
is listed along with other 
pertinent information.
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Schedule 5: 
Affiliates and Other 
Entities subject to 
CDFI Certification 
Collective Review 

CDFI Certification Agreement Components

This schedule only displays if 
the  Applicant has an Affiliate 
subject to CDFI Certification 
Collective Review.
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Schedule 6: 
Native 
American 
Community 
Development 
Financial 
Institution 
(CDFI) 
Designation

CDFI Certification Agreement Components

Outlines the 
specific Criteria 
to continue to 
meet the Native 
American 
Designation, 
including Board 
Accountability 
and percentage 
of Native 
Communities 
Served.
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Schedule 7: 
Accountability 
(Non-Native)

CDFI Certification Agreement Components

Outlines the 
specific 
Accountability 
Criteria for 
Governing and 
or Advisory  
Boards.



• You must advise the CDFI Fund of certain Material 
Events that occur during the Certification period.
– If a Material Event occurs, your organization must 

notify the CDFI Fund by submitting a Material Event 
Form via a Service Request initiated in your 
organization’s AMIS account.  

– The form must be submitted within 30 days of the 
occurrence of a material event.

– Please review Schedules 1, 2B & 3 for specific 
criteria for Material Events.

CDFI Certification Agreement Components 
Material Events – Related to Certification
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Certification Agreement Additional Information 
 Certification Reference Documents

Documents Received in the Certification Notification
• (i) Letter of Certification Agreement

– Provides next steps to effectuate your organization’s Community Development Financial 
Institution (CDFI) Certification

• (ii) AMIS Instructions for Accessing and Signing the Certification Agreement
– Provides detailed instructions for detailed instructions on how to access the Certification 

record and Certification Agreement on how to request a modification to the Certification 
Agreement.

• Documents Received after the Certification is Countersigned.
– Executed Certification Agreement
– Certified CDFI Logo Resource Guide
– CDFI Seal/Logo
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Certification Agreement Additional Information
Contact Information

 For questions about CDFI Certification contact the CDFI 
Fund’s Office of Certification Policy and Evaluation (OCPE) 
via AMIS Service Request.

 For questions about the ACR or TLR contact the CDFI Fund’s 
Office of Financial Strategies and Research (FS&R) via cdfi-
financialstrategiesandresearch@cdfi.treas.gov or AMIS 
Service Request.

 Detailed guidance information is also available on the CDFI 
Fund website at https://www.cdfifund.gov/programs-
training/certification/cdfi/apply-step  please check this page 
regularly for updated information.

mailto:cdfi-financialstrategiesandresearch@cdfi.treas.gov
mailto:cdfi-financialstrategiesandresearch@cdfi.treas.gov
https://www.cdfifund.gov/programs-training/certification/cdfi/apply-step
https://www.cdfifund.gov/programs-training/certification/cdfi/apply-step
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Certification Agreement Additional Information
 CDFI Certification Conference Call Schedule
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CDFI Certification Agreement Q&A

This concludes the presentation. 

Thank you for participating! 
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