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Getting Started — An Overview of the Different

TLR Reports

The Transaction Level Report (TLR) submission process is where CDFIs report on all of their on-balance sheet Financial
Products originated during their most recently completed fiscal year. Transaction Level Reports are submitted in AMIS.
The full TLR submission process includes the following steps:

1. Uploading or inputting data on loans/investments into AMIS
2. Running the Target Market Calculator on the recently-uploaded TLR data
3. Certifying the TLR data to mark it as final

The TLR data is collected across different reports, depending on loan type, institution type, and award status as shown
below:

Transaction Level Generally all institution types. *  Two versions of this report exist (Abbreviated vs Full-Length),

Report (TLR) and Regulated institutions will remove depending on award status. CDFIs only complete Full Length
. consumer loans and report those TLR OR Abbreviated TLR (but not both).

associated Address separately in the CLR. The only

Report situation where a CDFI does not *  Datais reported at the loan level.

complete the TLR is if they are a
regulated institution that only
makes consumer loans.

*  Address data is collected separately and linked to the main record.

Consumer Loan Regulated institutions only *  Datais reported in an aggregated fashion at the Census Tract
Report (CLR) level.
Loan Purchase Report Only institutions who made loan »  Data is bundled or reported at the purchase level, depending on
purchases purchase source.
Financial Services Only regulated institutions who *  Data is organized at the individual account holder level.
Report meet certain requirements for
CDFI Certification

For each component of the TLR reporting, AMIS provides two ways users can create their Transaction Level Report
(TLR):

« Bulk Upload Process: Upload multiple TLR records at the same time through either a CSV file template or an XML
schema.
o Manual Entry Process: Add data on loans one-by-one using a form entry through the AMIS User Interface (UI).

The bulk upload process is recommended for institutions with a large volume of transaction data and the manual entry
process is recommended for institutions with a small volume of transaction data (i.e. less than 30 loans originated in a
given fiscal year).
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Regardless of whether you submit data using the bulk or manual upload process, the various steps involved in the TLR
submission are found by logging into the CDFI Fund’s Awards Management Information System (AMIS) and clicking on
the “More” dropdown.

O ganizations

Recent ltems My Tasks
TestlUser Orgh1ARO1
Today bd m
Test App Completed Date Status Subject
B Calendar e = ews Everit
Custom Links (=) December 18, 2022-December 24, 2022 <l ¢ )= R =

Users will then click on the “TLR Download/Upload/Certify” tab to bring up the TLR submission process landing
page.

Reporting Schedule CMF Performance Report

Closeout Reports
Multi-CDE Projects
TLR Notes
Status Subject TLR Projects
Loan Source and Disburs...

26 < > I, CDFITLR

3

Consumer Loans/Investm...

VED 25 THU 26 FRI 27 SAT 28 < MAR

TLR import/Export/Certif...

a Sun  Mon Tue

TLR Download / Upload/ ...

1 2 3 . TLR Download / Upload / Certify

o o an a4 an an aa
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Allocations

Organizations

Contacts Service Areas

Service Requests

Reporting Schedule

TestUser Org02POCO1

CMF Performance Report

TLR: Download, Upload, or Certify

Select an Organization:

Before proceeding, select an organization. Attachments and newly created records will be associated with this organization.

Organization Name:

Test Applicant Org 02

Step 1: Download

Template Information:

Templates are available in CSV and XML types.
Options:

NMTC, CDFI, ERP options are available.

Download Templates

J' Find and download a copy of the

—J appropriate TLR data template
by program and file type (CSV or
XML).

Hi

Change Organization

Step 2: Upload

Records Ready for Error Review:

Click button to see summary of in-progress uploads
and errors.

View Uploads In Progress Summary
Upload TLR Data
T Upload TLR project, note,
[ ] disbursement and address data
by program and file type (CSV or
XML).

Step 3: Calculate

Target Market Calculator:

Run calculator to view results.

Relevant For:

CDFls seeking/maintaining CDFI Certification.

Open Calculator

Enter your organization/fiscal
year for data processing and

pass/fail results. Re-run after
certify step.

Information

Details:

View guidance, user information and webinars for
uploading and certifying data.

View Links To Guidance

Step 4: Certify

Preview and Complete Certification:

Click button to see summary of reporting schedules
and dates.

View TLR Reporting Due Dates

Certify TLR Data

! Review and certify records that
— have been uploaded and
imported into the organization’s
database.

All steps involved in TLR submission and certification that are described in this guidance document will begin from this
landing page.

h Level Overview--Bulk TLR Data Entr

To begin a bulk upload TLR submission (intended for institutions with a large volume of annual lending), click on Step 1:

5|Page



Organizations Allocations Contacts Service Areas Service Requests Awards Reporting Schedule CMF Performance Report

TLR: Download, Upload, or Certify Information

Select an Organization: Details:

View guidance, user information and webinars for
uploading and certifying data.

Before proceeding, select an organization. Attachments and newly created records will be associated with this organization.

Organization Name:

Test Applicant Org 02 l Change Organization J View Links To Guidance

Step 1: Download Step 2: Upload Step 3: Calculate Step 4: Certify
Template Information: Records Ready for Error Review: Target Market Calculator: Preview and Complete Certification:
Templates are available in CSV and XML types. Click button to see summary of in-progress uploads Run calculator to view results. Click button to see summary of reporting schedules
and errors. and dates.
Options: Relevant For:
. i View Uploads In Progress Summary . — - View TLR Reporting Due Dates
NMTC, CDFI, ERP options are available. CDFls seeking/maintaining CDFI Certification.
Download Templates Upload TLR Data Open Calculator Certify TLR Data
¢ Find and download a copy of the 1‘ Upload TLR project, note, . — Enter your organization/fiscal ! Review and certify records that
4] appropriate TLR data template (LN disbursement and address data = year for data processing and oo have been uploaded and
by program and file type (CSV or by program and file type (CSV or pass/fail results. Re-run after imported into the organization’s
XML). XML). certify step. database.

Here, you will be able to download any of the applicable data templates for your TLR submission.

Allocations Contacts Service Areas Service Requests Reporting Schedule CMF Performance Report

TLR: Download Templates @ NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance

Organization Name:

Test Applicant Org 02 Change Organization

CDFI  NMTC  ERP

CDFICSV Templates: CDFI XML Templates:

Click a linked file name below to download the corresponding template file. Click alinked file name below to download the corresponding template file.
CDFI Full-Length TLR Project CSV Template OR Abbreviated TLR CSV Template CDFI Full-Length TLR XML Schema OR  Abbreviated TLR XML Schema
CDFI TLR Address CSV Template CDFI Loan Purchase XML Schema

Geocoding Address CSV Template Consumer Loans Investments Originated XML Schema

CDFI Loan Purchase CSV Template Financial Service XML Schema

Consumer Loans Investments Originated CSV Template

Financial Service CSV Template

Click on any of the templates to download a file that is ready to be filled with data on your Financial Products.

Open the CSV file

Take a moment to review what each row represents:
Row 1 = Labels (aka fields or data points)
Row 2 = Type of field/data point
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Row 3 = Options to choose from when filling out the labels, if applicable

Row 4 = Help Text

]
2
3
4

A B C D
Label Originator Transaction ID  TLR Submission Year Date Originated
Type STRING PICKLIST DATE (MM/DD/Y
Options 2024, 2023; 2022; 2021; 2020; 2019; 2018

Help Text Required. Unigue identifi Required. Choose on Required. Repor

Starting from Column B, use row 5 and on in the CSV file to fill out your answers for the labels (fields or data points) in

row 1.
A B i D
1 Label Originator Transaction ID  TLR Submission Year Date Originated
2 Type STRING PICKLIST DATE (MM/DD/Y
3 |Options 2024; 2023; 2022; 2021; 2020; 2019; 2018
4 |Help Text Required. Unique identifi Required. Choose on Regstired. Repor
3
&

Use the help text on the CSV sheet in row 4 along with the TLR Data Point Guidance as needed learn about the
data fields and when different fields are required or not.
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Preparing CSV file for upload:

e Please use the “General” format for all data values ine CSV file.
e You will need to successfully upload your CDFI TLR Project before you can upload the associated addresses.

Date Cell Formatting:

Common Question: | have uploaded my file, but it says that | have not provided a response for this date
column/date column is in the incorrect format. | see my date entered; how do I fix it?

The most common fix is to make sure the date column is formatted correctly. When entering an answer into a cell
that requires a date, make sure to format the cell as below. This can be done by right clicking on the cell(s).

Although it may not fully appear as if it is in the correct format (March 3, 2014 will appear as 3/3/2014 as opposed
to 03/3/2014), rest assured, this is correct.

Mumber  Alignment Font Border Fill Protection
LCategory
General Sample
Mumber
Currency
Accountini Type:
Time *3/14/2012 ~
&
Percentage E‘B\;xezdg;s&ay, March 14, 2012
Fraction 3”4' B
Scientific 314/12
Ted 03/14/12
special 12-Mar v
Custom
Locale {location):
English [United States) ~

Please note that the TLR template is the only data object that also requires users to upload an associated address template.
After completing your TLR template, you will need to download and complete the TLR Address template (and use the
same originator transaction IDs as in your TLR template so that the system can link up the address records to the TLR
records on the back-end). All other TLR templates (consumer loan template, loan purchase template, and financial
services template) are considered standalone reports and do not have an associated address report.

Please note that some TLR reports (i.e. consumer loan report, ERP GLR, loan purchase report, and financial services
report) require users to input FIPS codes (11-digit census tract identifiers). If you need to obtain these FIPS codes, you
can use our CIMS mapping tool (for looking up FIPS codes one-by-one), use our bulk geocoding template (faster for
larger volumes of data), or use third-party geocoding software. If you use our geocoding template, select “Geocoding
Address CSV Template” from our list of templates on the “Step 1 — Download” tile on our TLR landing page. You will

then upload the completed geocoding template on the “Step 2—Upload” tile and the system will output a file that contains
FIPS codes for each of your addresses or coordinates provided.

Once you have completed any and all templates necessary for your TLR submission, navigate back to the main TLR
landing page by clicking “Back to Menu.”
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Users will then click on the button shown below in “Step 2: Upload.”

~
-4

Organizations Allocations Contacts Service Areas

TLR: Download, Upload, or Certify

Select an Organization:

Before proceeding, select an organization. Attachments and newly created records will be associated with this organization.

Organization Name:
Test Applicant Org 02

Change Organization

Step 1: Download Step 2: Upload

Template Information: Records Ready for Error Review:

Templates are available in CSV and XML types.

Click button to see summary of in-progress uploads
and errors.

View Uploads In Progress Summary

Options:
NMTC, CDFI, ERP options are available.

Download Templates Upload TLR Data

Find and download a copy of the Upload TLR project, note,

2

>

disbursement and address data
by program and file type (CSV or
XML).

appropriate TLR data template
by program and file type (CSV or
XML).

Service Requests

- TestUser Org02POCO1

Reporting Schedule CMF Performance Report

Information

Detai

View guidance, user information and webinars for
uploading and certifying data.

View Links To Guidance

Step 3: Calculate Step 4: Certify

Target Market Calculator: Preview and Complete Certification:

Run calculator to view results. Click button to see summary of reporting schedules

and dates.

View TLR Reporting Due Dates

Certify TLR Data

Relevant For:

CDFls seeking/maintaining CDFI Certification.

Open Calculator

Enter your organization/fiscal Review and certify records that

year for data processing and é
pass/fail results. Re-run after

certify step.

have been uploaded and
imported into the organization’s
database.

Within this tile are links for uploading each completed bulk upload file. Link names correspond to the template names.

TLR: Upload Data

Organization Name:

Change Organization

Test Applicant Org 02

CDFI NMTC  ERP

CDFICSV Upload:

Click alink below to upload the corresponding data type.

Upload CDFI Full-Length TLR CSV OR Upload Abbreviated TLR CSV
Upload CDFI TLR Address CSV

Upload Geocoding Address CSV

Upload CDFI Loan Purchase CSV

Upload CDFI TLR Consumer Loans Investments Originated CSV

Upload CDFI TLR Financial Service CSV

CDFI XML Upload:

Click alink below to upload the corresponding data type.

Upload Full-Length CDFI TLR XML OR Upload Abbreviated TLR XML
Upload CDFI Loan Purchase XML

Upload Consumer Loans Investments Originated XML

Upload Financial Service XML

@ NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Menu

CDFI Manual Uploads:

To add your records one-by-one using our manual entry templates, please visit the following links:

[ CDFI TLR Project Manual Entry

CDFITLR Address: To enter a TLR address data manually, select an individual TLR record on the page linked
above, and click on the top right menu arrow next to "printable view".

[ Consumer Loans Investments Originated Manual Entry

CDFI Loan Purchase / Financial Service Manual Entry: To enter loan purchase or financial services data manually,
click this link to visit the organization page, then click on the top right menu arrow next to "printable view".

Need a Template?:

Click 'Back to Menu' to return to the landing page; the 'Download' tile will take you to a full list of relevant
templates.

Need to Bulk Delete Non-Certified Data?:

Click 'Open Bulk Deletion Tool' to bulk delete not-yet-certified records for the different TLR objects in order to
clear the records from the system.

Open Bulk Deletion Tool
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After clicking on a given template link, the system will prompt the user to upload their file:

Add Files for Processing © NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Upload Menu
Organization Name: Record Type: File Type:
Test Applicant Org 02 CDFITLR csv

File Upload Instructions:

Click on the 'Upload Files' button below to choose your CSV or XML file. Once the file format is validated, you will be able to load the records into the system and review any errors present in the data on a line-by-line basis.

&, UploadFiles Or drop files

Once the file is found, a preview of the file contents will be provided and the user will select “Proceed to Load Records.”

Add Files for Processing © NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Upload Menu
Organization Name: Record Type: File Type:
Test Applicant Org 02 CDFITLR csv

File Upload Instructions:

Click on the 'Upload Files' button below to choose your CSV or XML file. Once the file format is validated, you will be able to load the records into the system and review any errors present in the data on a line-by-line basis.

&, Upload Files Ordrop files

Validated: File Headers Match Template
File Name: New_CDFI_TLR_Project_completed_FLTLR.csv
Total Records Included in File: 2

Proceed To Load Records Cancel and Delete File

Once the file has loaded, the user will select the button to check for errors:

Add Files for Processing @ NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Upload Menu

Organization Name: Record Type: File Type:
Test Applicant Org 02 CDFITLR CsVv

File Upload Instructions:

Click on the 'Upload Files' button below to choose your CSV or XML file. Once the file format is validated, you will be able to load the records into the system and review any errors present in the data on a line-by-line basis.

Records Loaded: Ready to Check For Errors

File Name: New_CDFI_TLR_Project_completed_FLTLR.csv

2records loaded.

Click 'Check for Errors' below to view and correct any errors present in the data prior to completing the upload process.

Check For Errors Cancel and Delete File

The system will scan for typos and other types of errors in the data uploaded and provide the user with prompts to correct
any errors detected:
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Add Files for Processing © NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Upload Menu

Organization Name: Record Type: File Type:
Test Applicant Org 02 CDFITLR csv
Download Errors Clear All Rows

Total Records to Create: 2

Error Row Unique ID Error Message(s) Update Field(s) Actions
. - . . igi i Update Field
5 Originator Transaction ID A CDFI TLR with that Originator Transaction ID already exists in Originator Transaction ID
myloanl the system myloanl

Remove and Delete Record

When errors are detected, the system allows the user to edit the fields with errors and click “Update Field(s)” after editing.
Alternatively, if the loan record is a duplicate record or was entered in error, users have the option to remove and delete
the record by clicking “Remove and Delete Record.” Please note that removing the record will delete the whole loan from
the data submission entirely.

Financial institutions with a small volume of Financial Product transactions may find our manual data upload process
more intuitive than the bulk upload spreadsheet process described in the earlier section of this guidance document. To
enter data manually, users should navigate to the “Step 2: Upload” step after clicking “TLR Download/Upload/Certify”
under the “More” tab in AMIS.

TestUser Org02POCO1

Organizations Allocations Contacts Service Areas Service Requests Awards Reporting Schedule CMF Performance Report

TLR: Download, Upload, or Certify Information

Select an Organization: Details:
Before proceeding, select an organization. Attachments and newly created records will be associated with this organization. View guidance, user information and webinars for
uploading and certifying data.

Organization Name:

Test Applicant Org 02 | Change Organization J View Links To Guidance

Step 1: Download Step 2: Upload Step 3: Calculate Step 4: Certify
Template Information: Records Ready for Error Review: Target Market Calculator: Preview and Complete Certification:
Templates are available in CSV and XML types. Click button to see summary of in-progress uploads Run calculator to view results. Click button to see summary of reporting schedules
and errors. and dates.
Options: Relevant For:
N . View Uploads In Progress Summary . o . N View TLR Reporting Due Dates
NMTC, CDFI, ERP options are available. CDFls seeking/maintaining CDFI Certification.
Download Templates Upload TLR Data Open Calculator Certify TLR Data
¢ Find and download a copy of the ? Upload TLR project, note, — Enter your organization/fiscal ! Review and certify records that
[ ] appropriate TLR data template ) disbursement and address data - — year for data processing and _— have been uploaded and
by program and file type (CSV or by program and file type (CSV or pass/fail results. Re-run after imported into the organization’s
XML). XML). certify step. database.
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Within this tile, instructions are provided for manual entry of TLR, consumer loan, loan purchase, and financial services

records, as shown below:

Organizations Allocations Contacts

Service Areas

& TestUser Org02POCO1

Service Requests Awards Reporting Schedule CMF Performance Report

TLR: Upload Data

Organization Name:

Test Applicant Org 02

CDFI NMTC ERP

CDFI CSV Upload:

Click a link below to upload the corresponding data type.

Upload CDFI Full-Length TLR CSV OR Upload Abbreviated TLR CSV
Upload CDFI TLR Address CSV

Upload Geocoding Address CSV

Upload CDFI Loan Purchase CSV

Upload CDFI TLR Consumer Loans Investments Originated CSV

Upload CDFI TLR Financial Service CSV

CDFI XML Upload:

Click a link below to upload the corresponding data type.

@ NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance Back to Menu

CDFI Manual Uploads:

To add your records one-by-one using our manual entry templates, please visit the following links:

[ CDFI TLR Project Manual Entry

CDFI TLR Address: To enter a TLR address data manually, select an individual TLR record on the page linked
above, and click on the top right menu arrow next to "printable view".

[ Consumer Loans Investments Originated Manual Entry

CDFI Loan Purchase / Financial Service Manual Entry: To enter loan purchase or financial services data manually,
click this link to visit the organization page, then click on the top right menu arrow next to "printable view".

Need a Template?:

Click 'Back to Menu' to return to the landing page; the 'Download' tile will take you to a full list of relevant

templates.
Upload Full-Length CDFI TLR XML OR Upload Abbreviated TLR XML
Need to Bulk Delete Non-Certified Data?:

Upload CDFI Loan Purchase XML
Click 'Open Bulk Deletion Tool' to bulk delete not-yet-certified records for the different TLR objects in order to

Upload Consumer Loans Investments Originated XML clear the records from the system.

Upload Financial Service XML
Open Bulk Deletion Tool

Please note that, just like in the bulk upload data process, TLR records require an additional manual entry address record
in order for them to be complete. Once a TLR record has been saved, users should click the small arrow next to the
“delete” button in order to add the address record for the TLR transaction.

TestUser Org02POC0O1

Organizations Allocations Contacts Service Areas Service Requests Awards Reporting Schedule CMF Performance Report
M CDFITLR
4 TLRP-6869618 Edit Printable View Delete | v
New Address
Detail Related

Designated Target Market Type @
LITP

v Organization Information
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Target Market Calculator

Once a financial institution has added all of their applicable data under the different TLR data objects, the CDFI should
run its Target Market Calculator (TMC) on its most recently completed fiscal year of data in order to see if any changes
need to be made to the data before certifying the data in the AMIS system and marking it as final. Please note that the
Target Market Calculator can be run on not-yet-certified data, so as to provide users the opportunity to make any
corrections needed or reach out for clarification/assistance before locking down the data within our system.

3 of the TLR landing pag

The Target Market Calculator is found on Step e, as shown below:

; O @ 0o

Organizations Allocations Contacts Service Areas Service Requests Awards Reporting Schedule CMF Performance Report

TLR: Download, Upload, or Certify Information

Select an Organization: Details:
Before proceeding, select an organization. Attachments and newly created records will be associated with this organization. View guidance, user information and webinars for
uploading and certifying data.

Organization Name:

Test Applicant Org 02 | Change Organization J View Links To Guidance

Step 1: Download Step 2: Upload Step 3: Calculate Step 4: Certify
Template Information: Records Ready for Error Review: Target Market Calculator: Preview and Complete Certification:
Templates are available in CSV and XML types. Click button to see summary of in-progress uploads Run calculator to view results. Click button to see summary of reporting schedules
and errors. and dates.
Options: Relevant For:
N . View Uploads In Progress Summary . o . N View TLR Reporting Due Dates
NMTC, CDFI, ERP options are available. CDFls seeking/maintaining CDFI Certification.
Download Templates Upload TLR Data Open Calculator Certify TLR Data
¢ Find and download a copy of the ? Upload TLR project, note, — Enter your organization/fiscal Review and certify records that
A appropriate TLR data template (LN} disbursement and address data — year for data processing and -‘-_ have been uploaded and
by program and file type (CSV or by program and file type (CSV or pass/fail results. Re-run after imported into the organization’s
XML). XML). certify step. database.

Users will enter the fiscal year of data that they are looking to run the TMC on in the textbox shown below and will click
“Calculate Target Market Data” to produce the TMC results.
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Target Market Calculator

Organization Name:
Test Applicant Org 02

Fiscal Year:

—» Calculate Target Market Data

Need to view or make changes to not-certified transaction data?:

Select the Organization tab in AMIS and scroll down to the bottom where the blue report
links can be used to view and make edits to not-yet-certified TLR data

Click 'Back to Menu' to return to the landing page; the 'Upload' tile will provide an option
to bulk delete not certified data.

If your data is already certified and you identify issues in the Target Market Calculator
results, please initiate an AMIS service request.

Additional Guidance:
CDFI Certification Application Guidance
All Prior TMC Data:

2023 2024 2025

The CDFI Fund provides separate, more comprehensive guidance on how to review the results of the Target Market
Calculator on our website.

Certifying TLR Data

Once an institution has reviewed the results in the Target Market Calculator and found no issues/remaining errors with
their TLR submission, they should navigate to Step 4 on the dashboard to certify their transactions. Certifying TLR data
acts to “lock” this data down in our AMIS system and marks it as final, preventing external users from making any further
changes to the data without assistance from the CDFI Fund. It is important to note that institutions may only certify their
data once per fiscal year and should not attempt to certify their data until all transactions have been entered in the
system for a given fiscal year. If an institution were to add additional TLR data for a given fiscal year after having
certified some TLR data, the system will prevent them from certifying those additional transactions without help from the
CDFI Fund.

CDFIs with Award records from the CDFI Fund will see their reporting schedules show the TLR element as submitted
once the TLR data has been certified for a given fiscal year. In situations where a Bank Holding Company holds an
Award record, but the bank subsidiary submits the TLR data, CDFIs should initiate a service request asking that the
Award record(s) for the Bank Holding Company be updated to show the TLR element as submitted.

Step 4 of the dashboard is shown below. Users should click into Step 4 to begin the transaction certification process.
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Allocations

Organizations

TLR: Download, Upload, or Certify

Select an Organization:

Contacts Service Areas

Service Requests Awards

Before proceeding, select an organization. Attachments and newly created records will be associated with this organization.

Organization Name:

Test Applicant Org 02

Step 1: Download

Template Information:

Templates are available in CSV and XML types.

Options:
NMTC, CDFI, ERP options are available.

Download Templates

¢ Find and download a copy of the

wi appropriate TLR data template
by program and file type (CSV or
XML).

Change Organization

Step 2: Upload

Records Ready for Error Review:

Click button to see summary of in-progress uploads

anderrors.

View Uploads In Progress Summary

Upload TLR Data

,r Upload TLR project, note,

[ ] disbursement and address data
by program and file type (CSV or
XML).

Step 3: Calculate

Target Market Calculator:

Run calculator to view results.

Relevant For:

CDFls seeking/maintaining CDFI Certification.

Open Calculator

- Enter your organization/fiscal

— year for data processing and
pass/fail results. Re-run after
certify step.

Reporting Schedule

TestUser Org02POC01

CMF Performance Report

Information

Details:

View guidance, user information and webinars for
uploading and certifying data.

View Links To Guidance

Step 4: Certify

Preview and Complete Certification:

Click button to see summary of reporting schedules
and dates.

View TLR Reporting Due Dates

Certify TLR Data

L Review and certify records that

— have been uploaded and
imported into the organization’s
database.

Users will then be prompted to indicate which fiscal year of data they would like to certify (highlighted in yellow).
Additionally, regulated entities who only make consumer loans or TLR loans (but not both) will be given an option to
attest to the fact that their submission is complete. Unregulated institutions may ignore this attestation. When ready to

certify, users should click the button to “Preview and Certify CDFI TLR Data.”

—>

Organizations Allocations
TLR: Certify Data

Organization Name:

Test Applicant Org 17

NMTC Certification:

Contacts Service Areas

Change Organization

[ Preview and Interim Certify NMTC Data ] [ Preview and Final Certify NMTC Data

CDFI Certification:

Service Requests

Fiscal Year to Certify NMTC:

Awards Reporting Schedule

2026

& TestUser Org17AR01

CMF Performance Report

@ NMTC Download/Upload Guidance @ CDFI Download/Upload Guidance

We generally expect regulated entities (i.e. banks, credit unions, cooperativas) to submit both CLR and TLR data. If you are a regulated entity that makes only consumer loans or only non-consumer loans (but not both),
click here to attest that your data is complete. Please note that mortgage loans are considered non-consumer loans by the CDFI Fund. Unregulated instituions (i.e. loan funds) should ignore this attestation.

[ Preview and Certify CDFI TLR Data

Fiscal Year to Certify CDFI: 2026
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Generate CDFI TLR Reports

1. To begin generating TLR Reports, log into the CDFI Fund’s Awards Management Information System (AMIS)
and click on the Organizations tab.

Organizations Allocations Contacts Service Areas Service Requests Awards

2. Find the Organization whose reports you want to view and click on the link.

Organizations Allocations Contacts Service Areas Service Requests Awards

E Organizations
i) Recently Viewed v ¥

1item e Updated a few seconds ago Search this list... @y =Y G F

Organization Name v | Phone v | Organization Owner Alias v

1 AAT Test Org 10 (555) 280-6565 v

3. Once on the Organization page, scroll to the bottom of the details and locate the custom links. Links to available
reports will be listed in the section.

CDFITLR report Consumer Loans/Investments Originated report CDFITLR Addresses report

NMTC TLR. Projects report NMTC TLR. Notes report NMTC TLR. Addresses report

NMTC QEI Closeout Reports NMTC Loan Source and Disbursements Report NMTC TLR Project Summary Report

NMTC TLR Notes Summary Report NMTC TLR Addresses Summary Report GeoCaodingData FIPS Export Report
4, Left click on the report you would like to generate.

ICDFI TLR Addresses report I

MMTC TLR Addresses report
MMTC TLR Project Summary Report

GeoCodingData FIPS Export Report
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The report generates in a new window with all records that meet the report’s built-in criteria. Customization is not
possible at this point.

The report provides an Export button.

Report: CDF TLR Custom ¥ Enable Ficld Editing Expart
C03_CDFI TLR Address Detailed Report 4 Gt bbby J Q TH

Details for CDF| TLR Addresses

Organization Mame: Organization ID | Organization Name: Organization Mame *  CDFl TLR ID * | Owiginator Transaction 1D ™ Client |D ¥ CDFl TLR Status ¥ TLR Submission Year ¥
00110000008t yH Test Applicant Org 01 TLRP-2531415 TESTTLR TLR2021DL113272 Mot Certified 2021
2 0010000008ty H Test Applicant Org 07 TLRP-2531413 TLRP2O2101 TLRZO21DLYTE2TE Naot Certified 2021
0000080 vH Applicant Org 01 TLRP-150 test test] Mot Certified 2020
4 J0 10000008y H TLRP tast (214 Mat Cartified 2020
5. The ‘Export’ button creates either an unformatted Excel or CSV spreadsheet of the report suitable for analysis,

data manipulation (such as filtering) and import into other systems.

Export

Export View

A

Formatted Report : Details Only
Export the report, including Export only the detail rows.
the report header, groupings Use this to do further
and filter settings. calculations or for uploading

to other systems.

Format Encoding

Excel Format .xls ISO-8859-1 (General US & Western Europez o
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	Getting Started – An Overview of the Different TLR Reports
	TLR Submission Landing Page
	High Level Overview--Bulk TLR Data Entry
	High Level Overview--Manual TLR Data Entry
	Target Market Calculator
	Certifying TLR Data
	Select the most appropriate version of the TLR from the picklist in the “Record Type Input” field and your organization’s name in the “Organization Name” field then click the “Next” button and go to the CDFI TLR detail page and fill out the informatio...
	TIP: You can click the magnifying glass search icon to search the list of organizations with which you are associated.
	CSV File Upload
	To create multiple CDFI TLR records at one time, AMIS allows users to upload files to create those TLR records. To get started, click on the “More” tab in the menu bar.
	Then click on the “"TLR Import/Export/Certify" tab.
	Type the organization name that you are creating the CDFI TLR records for in the search box and click the “Next” button.
	TIP: Please review the TLR or Abbreviated TLR Guidance message at the top of the page.
	Click the “New_CDFI_TLR_August_2020.csv” link in “CDFI CSV” subsection within the “TLR Data Export Template” section to download the CSV template.
	TIP: Since templates change from time to time, it is always best practice to download new templates before beginning a file upload process.
	Open the CSV file
	Take a moment to review what each row represents: Row 1 = Labels (aka fields or data points) Row 2 = Type of field/data point Row 3 = Options to choose from when filling out the labels, if applicable Row 4 = Help Text
	Starting from Column B, use row 5 and on in the CSV file to fill out your answers for the labels (fields or data points) in row 1.
	Use the help text on the CSV sheet in row 4 along with the CDFI/NACA/RRP TLR Data Point Guidance as needed to fill out your data.
	To begin uploading CDFI TLR documents, log into the CDFI Fund’s Awards Management Information System (AMIS) as a community user and click on the “More” tab in the menu bar.
	Next, click on the “TLR Import/Export/Certify Page” tab.
	Enter the user’s organization name, then click “Next”.
	Once the Import/Export/Certify Page is opened, scroll down to the “TLR Data Import Links” and click on the link that the CDFI document is being uploaded to.
	The user will have to add the specific document by clicking on “Add Files.”
	When the user clicks on “Add Files”, select the created Comma Separated Values File (.csv).” If the user selects the wrong document to upload, the user can click on “Cancel Upload.”
	Once the correct formatted document is ready, click on “Start.”
	If the .csv document itself is labeled incorrectly, the system automatically generates an error message with the “Download Template” weblink to use as reference in updating the existing document with the correct labels.
	The user can also download the correct template on the Import/Export/Certify page (as previously mentioned) by navigating to the TLR Data Export Template section and selecting the link to template required for the desired TLR Submission.
	To re-upload the document, click on “Cancel” which deletes the old document. The user can then select Add files and click on Start upload. (Follow steps 4-6).
	After a few seconds, the user’s document will be uploaded into the system where the user should receive error messages if the imported data is incorrect. The number of error messages is shown in the picture below with the number of “rows” the user imp...
	If the user wants to delete the rows, they have the option to delete the row individually or everything at once. To delete individually click on Remove Row and to delete all rows, click on Clear Rows.
	Users have the option to update their incorrect data on the site by entering the correct data and then clicking on “Update Field.” If the data is still incorrect, the system will not save the row.
	The user can also update their incorrect data by clicking on “Download Errors.”
	Once all the incorrect data are fixed, the user has the option to download the submission preview - a file that shows all the records that are about to be submitted.
	The user should always preview their data before clicking on “Submit” to save/upload the TLR records in the system.
	The same process is used to upload CSVs for the CDFI TLR Address, Financial Service, and Consumer Loans/Investments Originated. Please refer to descriptions and images below for guidance on which links to use for each.
	TLR Address
	To create CDFI TLR Address records, follow the above steps using the “New_CDFI_TLR_Address_August_2020.csv” link to download the template
	And use the “Import New CDFI TLR Address” link to upload the data that you entered. Make sure the Originator Transaction IDs in the address file match with the Originator Transaction IDs in the TLR file.
	TIP: If you receive the following error messages “Please enter another CDFI TLR Address as this is already in use” or “Originator Transaction ID does not exist or is already certified” on your CDFI TLR Address upload, please contact the AMIS Help Desk...
	Consumer Loans/Investments Originated
	To create Consumer Loans/Investments Originated records, follow the above steps using the “New_Consumer_Loans_Investments_Originated_August_2020.csv” Link to download the template.
	And use the “Import New Consumer Loan/Investments Originated” link to upload the data you entered.
	TIP: If you receive the following error “This FIPS code is already in use for this year” on your Consumer Loans/Investments Originate” file upload, please contact the AMIS Help Desk at AMIS@cdfi.treas.gov for help.
	If you are having trouble with the CSV upload, at the top of the page is a link to “CDFI Import/Export Guidance.”
	XML File Upload
	To create multiple TLR records at one time, AMIS allows users to upload files to create those TLR records in an XML file. To get started click on the “More” tab in the menu bar.
	Next, click on the "TLR Import/Export/Certify" tab.
	Enter your organizations name in the “Organization Name” field and click the “Next” button.  You can click the magnifying glass search icon to search the list of organizations you are associated with.
	Click the "CDFI_TLR_Xml_Schema.xsd” link to download the XML Schema to use when generating an XML file. XML attribute names contain no spaces but are otherwise identical to the corresponding data guidance field name.
	After you fill out and Save the File, back on the AMIS portal, click the "Import XML CDFI TLR (New Format)” link.
	The user will have to add the specific document by clicking on “Add Files.”
	When the user clicks on “Add Files”, select the document formatted in “Extensible Markup Language (.xml)”. If the user selects the wrong document to upload, the user can click on “Cancel Upload.”
	Once the correct formatted document is ready, click on “Start Upload.”
	If the document uploaded is incorrect, then the system will automatically generate an error message with the correct template. You can click on “Download Template” and use the template as a reference.
	The user can also download the correct template on the Import/Export/Certify page by clicking on “CDFI_TLR_Xml_Schema.xsd.”
	To re-upload the document, click on “Cancel” which deletes the old document. The user can then select Add files and click on Start upload. (Follow steps 4-6).
	Once the document is uploaded into the system, the user should receive error messages if the imported data is incorrect. The number of error messages is shown in the picture below with the number of “rows” the user imported.
	If the user wants to delete the rows, they have the option to delete the row individually or everything at once. To delete individually click on Remove Row and to delete all rows, click on Clear Rows
	Users have the option to update their incorrect data on the site by entering the correct data and then clicking on “Update Field.” If the data is still incorrect, the system will not save the row.
	The user can also update their incorrect data by clicking on “Download Errors.”
	Once all the incorrect data is fixed, the user can download the submission preview.
	The user should always preview their data before clicking on “Submit” to save/upload the TLR records in the system.
	TIP: If you receive the following error on the Originator Transaction ID field “This identifier already exists. To update, please use a different link” when uploading your TLR file, please contact the AMIS Help Desk at AMIS@cdfi.treas.gov for help.
	AMIS Award Profile
	The CDFI Fund’s Awards Management Information System (AMIS) is an enterprise-wide business system, built on a commercial off-the-shelf product called Salesforce that has been customized to meet the CDFI Fund’s specific needs. AMIS will support all CDF...
	The AMIS Portal is available for users to register organizations and users, update organization profiles, submit CDFI certification applications, and initiate service requests, such as General Inquiries (e.g., program questions, IT issues) and Change ...
	Please begin by reading the AMIS Training Manual  Getting Stared – Navigating AMIS, which provides guidance for first-time users on how to log in, set your password, verify your profile, and begin using AMIS. For additional information including video...
	For AMIS IT support, please submit a General Inquiry service request. Alternatively, you may contact us at AMIS@cdfi.treas.gov or (202) 653-0422.
	
CDFI TLR Address
	Manual Entry
	To add a CDFI TLR Address, simply navigate to the CDFI TLR and select “New Address” from the dropdown. If another address needs to be recorded in the case of multiple address transactions, just repeat this step. CDFI TLR Project report and CDFI TLR Ad...
	The below pop-up page will appear to enter information for the CDFI TLR Address:
	TIP: If Investee Type  = IND only provide the FIPS Code. Address and X-Y Coordinate will not be accepted. For U.S. territories, if Investee Type  = BUS or CDFI, do not enter the physical address. Only enter both the territory two-letter codes—Puerto R...
	The following data points will be collected in the Manual/User Interface, XML, and CSV versions:
	FIPS Code – refers to the 11-digit Federal Information Processing Standards codes.  The FIPS Code is a combination of the State, County, and Tract Code.  To find a FIPS Code visit here
	The results of the geocode system display as:
	When entered into AMIS, FIPS Codes should appear as: 11001010700
	As of December 2023, AMIS has been updated with the most recent census data, which is 2020 Census tract number. Please use the most current census information when obtaining and reporting FIPS Codes.
	Note: If you receive the following error “Please enter another CDFI TLR Address as this is already in use” on your CDFI TLR Address upload, please contact the AMIS Help Desk at AMIS@cdfi.treas.gov for help.
	Consumer Loans/Investments Originated Table
	The Consumer Loans/Investments Originated Table captures information on all consumer loans and investments the Organization originated during the reporting period. This table only applies to banks and credit unions.
	Exception for Banks and Credit Unions: Credit Unions and Banks will now need to report consumer loans on ‘Consumer Loans/Investments Originated’ tab instead of the CDFI TLR tab. Only Consumer loans should be provided in this table if Institution Type ...
	Note: If you receive the following error “This FIPS code is already in use for this year” on your Consumer Loans/Investments Originate” file upload, please contact the AMIS Help Desk at AMIS@cdfi.treas.gov for help.
	Financial Services
	Financial Service Reports are now in AMIS. AMIS provides two ways users can create their Financial Service Records (FSR): 1) Manual entry of your Financial Service Record (FSR) through the AMIS User Interface (UI); 2) Upload of multiple FSRs through e...
	Manual Entry
	To begin your Financial Service Record (FSR) creation, log into the CDFI Fund’s Awards Management Information System (AMIS) and click on the Organizations Tab. Then, on ‘Related’.
	After clicking on ‘Related’, scroll down to the Financial Service section. To create a Financial Service record, click on the New Button.
	Once you click on the ‘New’ button in the Financial Service Section, a pop-up screen will enable you to enter information manually. Populate information in the fields. Please note, a field with a red asterisk ‘*’ is a required field. You will not be a...
	Upload Multiple FSR Records Through Either a CSV File Template or an XML Schema
	To begin uploading multiple Financial Service records, log into the CDFI Fund’s Awards Management Information System (AMIS) and click on More Tab. Then, click on the TLR/import/Export/Certify Button.
	Paste your organization’s name in the “Organization Name” field and click the “Next” button. Then, go to the Financial Service detail page and fill out the information based on the data points listed in the guide. Alternatively, a user can also click ...
	Once you click on ‘Next’ the following screen will render. Familiarize yourself with various sections on the page:
	Import/Export Guidance
	Click on the ‘CDFI Import/Export button’ in this section to access Financial Service training documentation.
	TLR Data Export Template
	Under the sub-section ‘CDFI CSV’ click on the ‘New_Financial_Service.csv’ link to download CSV Financial Service export template to upload multiple FSR using CSV file format.
	Under the sub-section ‘NMTC & CDFI XML’ click on the ‘Financial_Service_XML_Schema.xsd’ link to download XML Financial Service schema template to upload multiple FSR using XML file format.
	TLR Data Import Links
	Under the sub-section ‘CDFI CSV’ click on the ‘Import New Financial Service’ link to import multiple FSR using CSV file format.
	Under the sub-section ‘NMTC & CDFI XML (NEW)’ click on the ‘Import XML Financial Service (New Format)’ link to import multiple FSR using XML Financial Service Report schema template.
	CSV File Upload
	Preparing CSV file for upload:
	Please use the ‘General’ format for all data values in the CSV file.
	Date Cell Formatting:
	Common Question: I have uploaded my file, but it says that I have not provided a response for this date column. And, that the date field has incorrect format. I see my date entered; how do I fix it?
	The most common fix is to make sure the date column is formatted correctly. When entering an answer into a cell
	that requires a date, make sure to format the cell as below. This can be done by right clicking on the cell(s).
	Although it may not fully appear as if it is in the correct format (March 3, 2014 will appear as 3/3/2014 as opposed
	To 01/3/2014, rest assured, this is correct.
	Note: Since templates change from time to time, it is always best practice to download new templates before beginning a file upload process.
	Open the CSV file
	Take a moment to review what each row represents:
	Row 1 = Labels (aka fields) Row 2 = Type of field
	Row 3 = Options to choose from when filling out the labels, if applicable Row 4 = Help Text
	Starting from Column B, use row 5 in the CSV file to fill out your answers for the labels (fields) in row 1 .
	Use the help text on the CSV sheet in row 4 along with the CDFI Financial Service Guidance as needed to fill out your data.
	To begin uploading Financial Service documents, log into the CDFI Fund’s Awards Management Information System (AMIS) as a community user and click on the “More” tab in the menu bar.
	Next, click on the “TLR Import/Export/Certify Page” tab.
	Enter the user’s organization name, then click “Next”
	Once the Import/Export/Certify Page is opened, scroll down to the “TLR Data Import Links” section and click on the ‘Import New Financial Service to upload multiple Financial Service records.
	To add the specific document, click on “Add Files”
	Then, select the created Comma Separated Values File (.csv). If the user selects the wrong document to upload, the user can click on “Cancel Upload”.
	Once the correct formatted document is ready, click on “Start”
	If the .csv document itself is labeled incorrectly, the system will automatically generate an error message with the “Download Template” to use as reference in updating the existing document with the correct labels.
	The user can also download the correct template on the Import/Export/Certify page (as previously mentioned) by navigating to the TLR Data Export Template section and selecting the link for the template.
	To re-upload the document, click on “Cancel” which deletes the old document. The user can then select Add files and click on Start upload. (Follow steps mentioned above).
	After a few seconds, the user’s document will be uploaded into the system where the user should receive error messages if the imported data is incorrect. The number of error messages is shown in the picture below with the number of “rows” the user imp...
	If the user wants to delete the rows, they have the option to delete a row individually or all at once. To delete individually click on Remove Row button. To delete all rows, click on Clear Rows button.
	Users have the option to update their incorrect data on the site by entering the correct data and then clicking on “Update Field”. If the data is still incorrect, the system will not save the row.
	The user can also update their incorrect data by clicking on “Download Errors”.
	Once all the incorrect data are fixed, the user has the option to download the submission preview - a file that shows all the records that are about to be submitted.
	The user should always preview their data before clicking on “Submit” to save/upload the Financial Service records in the system.
	XML File Upload
	To create multiple Financial Service records at one time, AMIS allows users to upload files to create those Financial Service records in an XML file. To get started click on the “More” tab in the menu bar.
	Next, click on the "TLR Import/Export/Certify" tab.
	Enter your organizations name in the “Organization Name” field and click the “Next” button. You can click the magnifying glass search icon to search the list of organizations you are associated with.
	Click the "Financial_Service_Xml_Schema.xsd" link to download the XML Schema to use when generating an XML file. XML attribute names contain no spaces but are otherwise identical to the corresponding data guidance field name.
	A user can use the Schema file to prepare their XML file. After that, they can Save the File. Back on the AMIS portal, click on the "Import_XML_Financial_Service (New Format)” link to import multiple Financial Service records in AMIS.
	The user will have to add the specific document by clicking on “Add Files”
	When the user clicks on “Add Files”, they must select the document formatted in “Extensible Markup Language (.xml)” link. If the user selects the wrong document to upload, the user can click on “Cancel Upload” button.
	Once the correct formatted document is ready, a user should click on the “Start Upload” button.
	If the document uploaded is incorrect, then the system will automatically generate an error message with the correct template. You can click on “Download Template” and use the template as a reference.
	The user can also download the correct template on the TLR/Import/Export/Certify page by clicking on “Financial_Service_XML_Schema.xsd” link.
	To re-upload the document, click on “Cancel” which deletes the old document. The user can then select Add files
	and click on Start upload.
	Once the document is uploaded into the system, the user should receive error messages if the imported data is incorrect. The number of error messages is shown in the picture below with the number of “rows” the user imported.
	If the user wants to delete the rows, they have the option to delete the row individually or all at once. To delete a row individually, click on Remove Row; however, to delete all rows, click on Clear Rows link.
	Users have the option to update their incorrect data on the site by entering the correct data and then clicking on “Update Field”. If the data is still incorrect, the system will not save the row.
	The user can also update their incorrect data by clicking on “Download Errors”.
	Once all the incorrect data is fixed, the user can download the submission preview.
	The user should always preview their data before clicking on “Submit” to save/upload the Financial Service records in the system.
	Understanding the Data Point Boxes
	Below is a diagram of how to read and understand the data point boxes listed in the section Financial Service record – Data Point Guidance.
	Each data point is color coded.
	Financial Service Report -Data Point Guidance
	Loan Purchases
	Manual Entry
	Loan Purchase: Purchased from a Certified CDFI and Approved/Intended to Propose for “OTP-Certified CDFI”
	Log into the application and navigate to the Organizations tab. On the Organizations tab, select All Organizations from the Organizations dropdown menu.
	Select your Organization Name.
	Once on your Organization page, click on the More drop down on top right corner link and click on New CDFI Loan Purchases link.
	New CDFI Loan Purchase screen will be displayed.
	Select a year from drop down for “TLR Loan Purchase Submission Year” question.
	Select a year (2010 or 2020) from drop-down for “Census Vintage Year” question.
	Select option “Yes” from drop down for “Was this loan/loan bundle pPurchased from a Certified CDFI?” question.
	Select option “Yes” from drop down for “Purchased from CDFI?Are you approved for or do you intend to propose “OTP-Certified CDFI”” question.
	Use the calendar to select a date for the Enter a “Purchase Date” data field
	“Designated Target Market Type” data field shows a value for “OTP – Certified CDFIs”
	Click the “Next” button to move to the screen
	Enter Fiscal Year = Current Year +1
	Note If Fiscal Year NOT EQUAL TO Current Year +1 then Error will be displayed as below:
	Click Next and
	Select option “Yes” from drop down for “Purchased from CDFI?” question.
	Enter a Purchase Date
	Enter Fiscal Year Current Year +1 and click Next.
	New CDFI Loan Purchase page will be displayed with below fields in screen shot:
	Enter values into the fields and make sure to enter.
	Total $ Paid = Total of all $values
	Total # Loans = Total of all counts
	Note: Total # Loans must be the sum of all business loans, consumer loans, commercial real estate loans, residential real estate loans, mortgage loans, climate loans, and other loans.
	Enter all values into the fields and click on Next button and you will see success message:
	Click on the Finish Button and you will see Organization page, click on Related tab.
	Scroll to CDFI Loan Purchase section and select the record created from the list:
	CDFI Loan Purchase page will be displayed with the values entered earlier:
	(B) Loan Purchase Not purchased from a Certified CDFI
	Log into the application and navigate to the Organizations tab. On the Organizations tab, select All Organizations from the Organizations dropdown menu.
	Select your Organization Name.
	Once on your Organization page, click on the More drop down on top right corner link and click on New CDFI Loan Purchases link.
	A new CDFI Loan Purchase screen will be displayed.
	Select option “No” from drop down for “Was this loan/loan bundle purchased from a Certified CDFI?” question.
	Enter a Purchase Date
	Enter Fiscal Year = Current Year +1
	Note If Fiscal Year NOT EQUAL TO Current Year +1 then Error will be displayed as below :
	Click Next and
	New CDFI Purchase Page will be displayed as below:
	Enter:
	Select FA Program Type from drop down with below options:
	Loan ID
	Name of Entity Purchased From
	Loan Amount
	Loan Interest Rate
	Select Loan Status from drop down with below options:
	Select Purpose with below options:
	Enter 11 digits FIPS code
	Select option Yes/No/NA for Investment Area
	Select option for Other Targeted Populations from drop down:
	Select option Yes/No/NA for Low-Income Targeted Population
	Select option for LITP End Users Yes/No/NA
	Select option for OTP End Users
	Click on the Next button.
	Click on the Finish Button and you will see the Organization page, click on the Related tab.
	Scroll to CDFI Loan Purchase section and select the record created from the list:
	CDFI Loan Purchase page will be displayed with the values entered earlier:
	Certifying CDFI TLRs
	To certify your CDFI TLRs, navigate to the “TLR Import/Export/Certify” tab and select the name of your organization from the “Select an Organization” drop-down field and click the “Certify CDFI TLR” button. Adjacent to the “Certify CDFI TLR” button wi...
	Note: The “Certify CDFI TLR” button also certifies Consumer Loans/Investments Originated, CDFI Loan Purchases and Financial Services records.
	Certification of CDFI TLRs can also only be done, via bulk certification, on each individual record by clicking the “Certify & SubmitCertify CDFI TLR” button located at the top and bottom of the CDFI TLR Project page at the top of the TLR import/expor...
	Note: Once “Certify & Submit” or “Certify CDFI TLR” hasve been clicked to certify the CDFI TLRs, the user will be directed to a page to review the Certification Statement. Once the user has acknowledged they have reviewed the Certification Statement b...
	Note: the “ACPR DATA SUBMISSION”, “ASSURANCES” and “REPRESENTATIONS AND WARRANTIES” sections will contain information pertaining to certification. They are just minimized for fitting the entire page in the image. CDFIs are only allowed to bulk certify...
	To view the status of your CDFI TLRs, navigate to the “CDFI TLR” tab and from the “View:” drop-down field select “All”. You will be directed to a page that lists all of your organizations CDFI TLRs along with the “CDFI TLR Status”, “CDFI TLR Date Time...
	Generate CDFI TLR Reports

