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Agenda

1 AMIS Update Overview for NMTC TLR Submissions
Financial Strategies & Research   |   15 – 30 minutes

2 NMTC Compliance Updates
Office of Compliance Monitoring & Evaluation  |  15 – 30 minutes

3 Q & A
Remaining session  |  All presenters
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What’s New?
• Page Name: Import/Export/Certify

• One long page packed with links

• TLR Data Export Template & NMTC XML Links

• TLR Data Import & NMTC XML Links

• Cluttered error correction page

• Certification functions integrated into 
Import/Export/Certify Page

• Page Name: Download/Upload/Certify

• Streamlined landing page with 4 step tiles
• New link: View Links to Guidance

• Step 1: Download Templates (CSV & XML)

• Step 2: Upload TLR Data
• New Summary Report: View Uploads in Progress Summary

• Step 3: Target Market Calculator (N/A for NMTC)

• Step 4: Certify TLR Data
• New Summary Report : View TLR Reporting Due Dates

• Cleaner visuals for error correction page

• New function: Simultaneous editing for TLR Projects 
and Notes during error correction
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Legacy TLR Submission Page
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TLR Download, Upload, or Certify Page– 
New 4-Step Layout
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• To access the new landing 
page, navigate to the TLR 
Download/Upload/Certify tab 
in the More dropdown menu

• For detailed step-by-step 
instructions on how to submit 
NMTC TLR reports in AMIS, 
access the following resources 
on the CDFI Fund website at 
https://www.cdfifund.gov/:

• Allocatee TLR Data Point 
Guidance

• Multi-CDE Guidance
• Webinar: How to Complete a 

NMTC Allocatee (CDE) Transaction 
Level Report (TLR) in AMIS 
Lightning

https://www.cdfifund.gov/
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Step 1 – Download Templates

• Start by downloading the latest 
template by clicking Download 
Templates

• Click NMTC tab

• Click the appropriate link to download 
the CSV or XML template you need:
• New Project/Note/Address/Loan Source CSV
• Update Project/Note CSV
• New TLR XML
• Update NMTC

• Fill out the template and proceed to 
next step
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Step 2 – Upload Your Files

• Click Upload TLR Data

• Click NMTC tab

• Click the appropriate link to upload 
the CSV or XML file you filled out:
• New Project/Note/Address/Loan Source 

CSV
• Update Project/Note CSV
• New TLR XML
• Update TLR XML

• Proceed to error correction process
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Error Correction – After Upload
• Upload completed CSV/XML file by clicking the 

appropriate link and following instructions on the 
screen

• Check and resolve errors

• Correct errors directly on the screen by entering the 
right data and clicking Update Field.

• New function: If AMIS identifies a mismatch between 
the TLR Project and TLR Note during the error checking 
process, users can now update the related record 
without existing the error checking screen.  Update the 
related record by clicking Open Project Record or Open 
Note Record. Once updates are made, users can 
resume the error checking process

• To remove the entire row/record from the uploaded 
records, click Remove and Delete Record

• If AMIS still detects an error, the row will remain 
unsaved until the correct data is entered

• To remove and delete all uploaded records and start 
fresh, click Clear All Rows
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Step 4 - Certification
• AMIS automatically populates the 

fiscal year field. If the field is not 
populated or the selected year is not 
correct, enter the appropriate fiscal 
year

• Click Preview and Interim Certify 
NMTC Data or Preview and Final 
Certify NMTC Data depending on the 
process you are preforming

• Review System Validation Results

• AMIS performs a final validation check 
before certification

• Records with validation errors must 
be corrected before they can be 
certified
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New Summary Reports

• View number of records 
in upload progress

• View number of records 
with errors in upload 
progress

• View Interim 
Certification due date

• View past and upcoming 
due dates for Final 
Certification
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Additional Resources
NMTC TLR Guidance:  Go to https://www.cdfifund.gov/ 

From the Tools & Resources tab, select Compliance  and Performance Reporting Resources

Scroll down to access the following resources:
• Allocatee TLR Data Point Guidance
• Multi-CDE Guidance
• Webinar: How to Complete a NMTC Allocatee (CDE) Transaction Level Report (TLR) in AMIS Lightning

For assistance with data entry, system errors, or general questions related to your report, submit a Service Request in AMIS:

• Go to the Service Request tab and click Create New Service Request

• Accept the default record type of General Inquiry

• In the Type dropdown, select NMTC- AMIS technical problem

You may also contact the Helpdesk by email at AMIS@cdfi.treas.gov using the subject line: “NMTC: TLR Assistance Needed.” Technical support staff typically 
respond within 24 hours on weekdays

For urgent issues, you may call the CDFI Fund IT Help Desk at 202-653-0422. If no one is immediately available, leave a voicemail. Calls are generally 
returned within 36 hours on weekdays
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