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	To:

ATTN:
	CDFI Fund, Grants Management

Ayisa Crowe - Grants Manager 



	From:
	<Authorized Representative>, <Organization Name>


	Date:
	<Month, Day, Year>



	Re:
	Change Fiscal Year End (FYE) in <Organization Name’s> myCDFIFund Account and amend any active Assistance Agreements




<Organization Name> requests that the CDFI Fund amend the Fiscal Year End (FYE) currently in our myCDFIFund Account and all of our organization’s active Assistance Agreements,  <Control Number(s)>.  <Organization Name> understands that such an amendment to an active Assistance Agreement may affect the organization’s performance goals and measures and reporting due dates.  Amendments to the Assistance Agreement, reflecting the new FYE date, revised report due dates, and if applicable, revised performance goals and measures, will be prepared by the Fund for execution by <Organization Name>.  Once executed, documents will be returned to the Fund’s Grants Manager.

Therefore I, <Authorized Representative>, by signing this memo and returning it to the CDFI Fund via fax, am authorizing the Fund to change the FYE in our organization’s myCDFIFund Organization Account and all applicable active Assistance Agreements to the correct FYE, as specified below:

Organization Name: <Organization Name>
Organization EIN: <EIN Number>
Old FYE Date: <Old FYE>

New FYE Date: <New FYE>
I agree to fax this signed memo  - printed on our organization’s letterhead - to the CDFI Fund’s Grants Management Unit (ATTN: Grants Manager Ayisa Crowe), at (202) 622-7754.

Sincerely,

	

	<Authorized Representative>

Authorized Representative

<Organization Name>
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