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1. Overview

The CDFI Bond Guarantee Program (BGP) initiated by the Secretary of the Treasury makes debt
available to Community Development Financial Institutions (CDFI) from the Federal Financing Bank
(FFB). Enacted through the Small Business Jobs Act of 2010, the CDFI Bond Guarantee Program responds
to long-term, low-cost capital that can be used to spur economic growth and jump start community
revitalization. Through the CDFI Bond Guarantee Program, Qualified Issuers (CDFIs or their designees)
apply to the CDFI Fund for authorization to issue bonds worth a minimum of $100 million in total. The
bonds provide CDFIs with access to substantial capital that is then used to reignite the economies of
some of our nation's most distressed communities. Unlike other CDFI Fund programs, the CDFI Bond
Guarantee Program does not offer grants, but is instead a federal credit subsidy program, designed to
function at no cost to taxpayers.

This user guide should help the External Users and External Admin Users to easily navigate through the
CDFI Fund’s Awards Management Information System (AMIS) BGP application and perform the
following:

e Users registering and creating profiles.

e External Users/Admin Users to create, review and provide documents for the Applications.

e External Users/Admin Users to submit/resubmit Qualified Issuer Applications and BOND
Guarantee Applications.



2. Getting Started
Open a browser and enter the URL https://amis.cdfifund.gov/s/AMISHome to login to the AMIS portal.

3. External User/External Admin User Navigation

3.1.How to Log in as an External User/External Admin User
Enter your username and password then click Sign In.

U.S. DEPARTMENT OF THE TREASURY

COMMUNITY DEVELOPMENT
FINANCIAL INSTITUTIONS FUND

AMISHOME | AMISNEWS | AMIS TRAINING MATERIALS | AMISFAQS | LOGIN

TERMS OF USE AND ACCEPTANCE

You are entering an Official United States Government System, which may be used only for authorized purposes. The Government may monitor
and audit usage of this system, and all persons are hereby notified that clicking the OK button below and the use of this system constitutes
consent to such monitoring and auditing. Unauthorized attempts to upload or change information on, or otherwise cause damage to, this web site
are strictly prohibited and are subject to prosecution under the Computer Fraud Abuse Act of 1986 and Title 18 U.5.C_ § 1001 and § 1030

This web site is provided as a public service by the Department of the Treasury, Community Development Financial Institutions Fund (CDFI Fund)
and is considered public information which may be distributed and copied. You should be aware that 31 U.S.C. § 333 prohibits (among other
things) the misuse of names, terms, symbols, emblems, or staticnery of the Department of the Treasury, as well as colorable imitations of these
items.

Username

Password

SIGN IN

Forgot your password? | Jein our Community

Recommendation: Please use strong passwords which includes numbers, special characters and
alphabets with a length of at least 10 characters.

3.2. Portal Overview
Once you log in the following screen will be presented.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox:  FULLO1

Search... Search

TestUser Org16AR01 =

m Organizations  Allocations Contacts  Service Areas  Service Requests App Launcher Awards Reporting Schedule  CMF Performance Report  Closeout Reports v

[Overdee v
My Tasks New Qverdug v

YYou have no open tasks scheduled for this period.

Calendar
Today 11/5/2020 < November 2020 |3
You have no events scheduled for the next 7 days. Sun Mon Tue Wed Thu Fri Sat

o1 02 03 04 [ o6 07
08 09 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 2627 28

FRE OEE



https://amis.cdfifund.gov/s/AMISHome

3.3. How to Log out as an External User/External Admin User

To log out of the AMIS application, simply click on your username on the right-side top corner and select
the Logout option.

Logged in as TestUser Org16AR01 (test201801252353@example.com.fulld1) - Sandbox: FULLO1

TestUser Org16AR01 v

m Organizations  Allocations Contacts Service Areas  Service Requests  App Launcher Awards Reporting Schedule  CMF Performance Report Closecl'wmnij |
Logout

[Oerte  v]
My Tasks New Overdug v

You have no open tasks scheduled for this period.

Calendar
Today 11/5/2020 < | November2020 ' »
You have no events scheduled for the next 7 days. Sun Mon Tue Wed Thu Fri Sat

ot 02 03 04 [Gos o7
08 09 10 41 121314
15 16 17 13 1920 2
B UB RN

IEE O

4. Qualified Issuer (Ql) Application

For your organization to become a Qualified Issuer (Ql), for the purposes of the CDFl Bond Guarantee
Program, there are separate eligibility criteria for an applicant. Please ensure that the necessary criteria
are met prior to applying to become a Ql. Eligibility requirements are contained in the Notice of
Guarantee Authority (NOGA) that is published each year at the beginning of an application round.

Existing Qualified Issuers already approved in prior years, before the BGP adopted the AMIS application
for the 2021 application round, will already be set up as Approved Qls and do not need to resubmit a
new QI Application. They may move on to the Ql Portion of the Guarantee Application which begins in
section 5.

4.1. How to create a new Ql Application

1. Loginto the application and navigate to the Organizations tab. On the Organizations tab located
and click on your Organization Name.



Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) = Sandbox: FULLOA

TestUser Org16AR01 v
Allocations Contacts Service Areas Service Requests AppLauncher Awards Reporting Schedule ~
Organizations

. Home

View: | All Organizations v| 6ol

Recent Organizations RN O
Organization Name Mailing City Phone

Test Applicant Org 16 Grasonville YH0L-H00L-100K

2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) = Sandbox: FULLO1

Search Search

TestUser Org16AR01 ~
Home NoELiFZUGLEN Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule ~
. Organization Printable View
“ TestApplicant Org 16

« Back to List: Organizations

Qrg Related Attachments [0] | Contacts[2] | Target Markets [01 | Organization Boards [0] | External Contacts [5+] |
Financial Statement Audits [0] | A-133 Audit Reports [0] | Shareholder Report [0 | Notes & Attachments [0] | Se
Consumer Loans/Investments Originated [0]

Program Profiles [5+] || Affiliates [0 | SF424s[5+ |
rvice Requests [0] | Service Areas (0] | ILRs[0] |

Organization Detail Edit

Organization Name  Test Applicant Org 16 [View Hierarchy]

Phone  yxx-xom-xxxx
Parent Relationship

Website

EINTIN ~ 98-0000016
DUNS 990000016

Within the Program Profiles section click on the BGP, Program Profile Name link.



“+ Program Profiles

Action Record Type Program Profile Name
Edit BEA P-086979

Edit |_BGP P-085982 |

Edit CDE-CERT P-086976

Edit CDFI-CERT P-086980

Edit CDFI-NACA P-086977

Edit CMF P-086978

Edit  NMTC P-086981

3. Onthe BGP Program Profile page for your Organization, navigate to the Ql Applications section
by clicking on the Ql Applications link or scroll down to the section.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) = Sandbox: FULLO1

w Search Search

TestUser Org16AR01 v

Home Organizations Allocations Contacts Service Areas  Service Requests App Launcher Awards Reporting Schedule ~

%- Prn_géﬂg6r5§2 rintable View

« Back to List: Organizations

Associated COFIs (0] | QI Applications ] | Guarantee Applications (2]

Program Profile Detail Edit

¥ QOrganization Data
Organization  Test Applicant Org 16 Record Type  BGP
EINTIN  99-0000016 Program Profile Name  P-086982
DUNS 990000016
Federal Regulator  FDIC
FDIC Cert. #/ NCUA Charter# 12345

¥ Headquarters and Geographic Markets

Geographic Market Served

4. Within the Ql Applications section click on the ‘New QI Application’ button.

a*.'l QI Applications

[] Action Ql_Application Record Type Application Status

On the New QI Application edit screen, complete the Application Contacts section and click Save.

Tip: Do not edit the Program Profile field.



Home Organizations Allocations Confacts Service Areas  Service Requests  App Launcher Awards Reporting Schedule  CMF Performance Report  Closeout Reports  Multi-CDE Projects

QI Application Edit
,ﬂ,l New QI Application

QI Application Edit Save |  Save & New| |Cancel

Information

Application Status  In Progress Program Profile | P-086982 Q)

Notice Template

Application Contacts

Authorized Representative Name \:I Q)
Application Point of Contact Name \:I (=5

Authorized Representative Signature

Signature Aftestation By selecting the checked box: | hereby consent o conducting this transaction by
electronic means. and | hereby agree that | have executed an electronic process
that constitutes, and provides the COFI Fund with, my electronic signature, which
shall be treated as an eriginal signature and as having signed this Application, just
the same as a pen-and-paper signature; | hereby acknowledge that all informatien
contained in this ication and any or thereta will be
subject to disclosure pursuant to the Freedom of Information Act {FOIA) 5 USC
552, et seq.; | hereby certify that all of the information that the Applicant has
provided in this Application is frue, comect, and complete to the best of my
information, knowledge and belief; | hereby ceriify that the execution and
submission of this Application has been duly authorized by the governing body of
the Applicant; and hereby cerdify that | am aware that any false, fictitious, or
fraudulent statements or claims may subject me to criminal, civil, or adminisfrative
penalties. (U.S. Code, fitle 213, Section 1001).

Signature
Authorized Representative Signature
Date

4.2.How to provide Application Documents

1. On the newly created Ql Application, once saved initially, you can review and edit the
Application Contacts. Begin providing application documents by clicking on the ‘View
Application’ button.

Home  Organizations  Allocations Contacts Service Areas Service Requests App Launcher Awards Reporting Schedule  CMF Performance Report

. Ql Application
AL QIA-000032

= Back to List: Organizations

Ql Application Detail Edit

Application Status  Approved Program Profile  P-086982
Notice Template BGP 2021

w Application Contacts
Authorized Representative Name TestUser Crgi6AR01

Application Point of Contact Name

w* Authorized Representative Signature

Signature Attestation By selecting the checked box: | hereby consent to conducting this
transaction by electronic means, and | hereby agree that | have executed
an electronic process that constitutes, and provides the CDFI Fund with,
my electronic signature, which shall be treated as an original signature
and as having signed this Application, just the same as a pen-and-paper
signature: | hereby acknowledge that all information contained in this
Application and any attachments or supplements thereto will be subject
to disclosure pursuant to the Freedom of Information Act (FOIA) 5 USC
552, et seq.; | hereby certify that all of the information that the Applicant
has provided in this Application is true, correct, and complete to the best
of my information, knowledge and belief, | hereby certify that the
execution and submission of this Application has been duly authorized by
the governing body of the Applicant; and hereby certify that | am aware
that any false, fictitious, or fraudulent statemenis or claims may subject
me te criminal, civil, or administrative penalties. (U.S. Code, title 218,
Section 1001).

Signature

2. Onthe Document portion of the Ql Application, the left pane displays the required documents
for the Ql Application. Documents required as part of the Ql Application are listed in the CDFI
Bond Guarantee Program — Qualified Issuer Application (Reference Copy) published each year
on the CDFI Fund’s website at https://www.cdfifund.gov/programs-training/Programs/cdfi-



bond/Pages/apply-step.aspx#tstep2. On the right side of the page is the drag and drop area,
select the document from your computer and drag it to the appropriate upload area to fulfill
that requirement. For all fields listed as requiring a document, a document must be uploaded.
For any document the applicant believes does not apply to its application, a simple document
should be uploaded that states clearly ‘Not Applicable’. The type of document required for that
field (i.e. “.doc .pdf .xls, etc.) is listed in the CDFI Bond Guarantee Program — Qualified Issuer
Application (Reference Copy). Only that type of document may be uploaded to that field.
Tip: The file size limit is 25MB per file. If a file is larger than 25MB, adjust the file size and upload
multiple documents to fulfill the requested document requirement. More than one document
may be uploaded to each required document field if necessary.

Logged in as TestUser Org16ARM (test201801252353@example.com.fulld1) = Sandbox: FULLO1

TestUser Org16AR0M1

Home Organizations Allocations Contacts Service Areas  Service Requests  App Launcher Awards Reporting Schedule ™~

<- Exit Application

QI Application

APPLICANT APPLICATION MUMEBER STATUS
Test Applicant Org 16 QIA-000039 In Progress
CONTROL NUMEER 2 FISCAL YEAR
2021
Q1 Document Requirements
APPPLICATION
REQUIREMENTS
Search Requirements. Decument Mame Upload Files Date/Time Document Comments
Provided Submitted
Required QI-1-Checklist 8
Documents Upioad
Document
QI-1- Here
Checklist Accepted File
Types: pdf
QI-2A-5F- e
424 signad QI-24-5F-424 signed by e
by Qualified Issuer Applicant
a Upload
Qualified Botument
Issuer Here
Applicant Accepted File
Types: pdf
QI-2B-SF-424 B [
signed by QI-2B-5F-424 signed by =
= proposed proposed Program
Program Administrator, if third-party Upload
Administratar, DD;umem
- . ere
if third-party Accepted File
Tvue_s: pdf

4.3. How to submit your QI Application

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and, if prepared to
submit, Submit the application.



Attestation

By selecting the checked box: I hereby consent to conducting this transaction by electronic means, and I hereby agree
that I have executed an electronic process that constitutes, and provides the CDFI Fund with, my electronic signature,
which shall be treated as an original signature and as having signed this Application, just the same as a pen-and-paper
signature; I hereby acknowledge that all information contained in this Application and any attachments or
supplements thereto will be subject to disclosure pursuant to the Freedom of Information Act (FOLA) 5 USC 552, et
seq.; I hereby certify that all of the informatien that the Applicant has provided in this Application is true, correct, and
complete to the best of my information, knowledge and belief; I hereby certify that the execution and submission of
this Application has been duly authorized by the governing body of the Applicant; and hereby certify that [ am aware
that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative
penalties. (U.S. Code, title 218, Section 1001).

[ Please check the box to agree and submit the application.

MName TestUser Orgl16AR01
Date 05 Movember 2020

2. Once you Submit your application, the status of the application will be ‘submitted’, and you will
not be able to provide additional documents. The Control Number will now be visible on your QI
Application screen.

The Authorized Representative and/or Application Point of Contact will receive email correspondence
from the system regarding the application status.

5. Guarantee Application, QI Portion

The BGP Guarantee Application consists of two portions, the QI Portion and the Eligible CDFI (ECDFI)
Portion. Both parts of the application may be worked on concurrently.

Only eligible Qualified Issuers or Organizations whom have submitted the Ql Application can create and
submit a QI Portion of a Guarantee Application. The original QI Application does not need to be
approved prior to submitting a Ql Guarantee Application, but the Ql Application will need to be
approved before a Guarantee Application is approved.

5.1. How to associate ECDFIs to your Program Profile

1. ECDFIs that will form part of the Bond Guarantee are associated to the QI Guarantee Application
on the QI Guarantee Application screen. To associate ECDFIs to your Ql Guarantee Application,
log into the application and navigate to the Organizations tab. On the Organizations tab located
and click on your Organization Name.
Please note that if you associate incorrect ECDFIs to your Program Profile, before submitting
your application, you will need to contact the Help Desk to correct that mistake.

10



Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox: FULLO1

w Search Search

TestUser Org16AR01 v

Home ReELTFEUGLER  Allocations Contacts  Service Areas  Service Requests App Launcher Awards Reporting Schedule ¥

Organizations

“. Home
View: [All Organizations v || Go!

izati [Recenty vewed v
Recent Organizations [Recenty viewed v |
Organization Name Mailing City Phone
Test Applicant Org 16 Grasonville JO0(-XXX-XKXX

2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP, Program Profile Name link.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) ~ Sandbox: FULLO1

w Search Search

TestUser Org16AR01 v

Home Qe i=LFZLGLEN  Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule ¥

. Organization ) Printable View
“ TestApplicant Org 16
« Back to List: Organizations

Org Related Attachments [0] | Contacts [2] | TargetMarkets (0] | Organization Boards [0] | External Contacts (5+] || Program Profiles [5:ll| Affiliates [0] | SF4243[54 |
Financial Statement Audits [0] | A-133 Audit Reports [0] | Shareholder Report [0 | Notes & Attachments [0] | Service Requests [0 ervice Areas (0] | ILRs[0] |

Consumer Loans/investments Originated (0]

Qrganization Detail Edit
Organization Name  Test Applicant Org 16 [View Hierarchy] Fhone  xxx-xxx-xxxx
Parent Relationship Website

EINITIN - 99-0000016
DUNS 990000016

3. Onthe BGP Program Profile page for your Organization, navigate to the Associated CDFls
section by clicking on the Associated CDFlIs link or scroll down to the section. Within the
Associated CDFls section, click on the ‘Add CDFIs’ button.

11



Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) = Sandbox: FULLO1

Search Search

TestUser Org16AR01 v

Home Organizations Allocations Contacts Service Areas Service Requests App Launcher Awards Reporting Schedule CMF Performance Report Closeout Reports

Program Profile Printable View
« Back to List: Organizations
Qi Applications [2] | Guarantee Applications [2]

Program Profile Detail Edit

¥ Organization Data
Organization  Test Applicant Org 16 Record Type  BGP
EINTIN  99-0000016 Program Profile Name  P-085982
DUNS 990000016
Federal Regulator  FDIC
FDIC Cert. # / NCUA Charter # 12345

v Headquarters and Geographic Markets
Geographic Market Served

¥ System Information
Created By  System Administrator 1, 1/25/2018 10:11 PM Last Modified By ~ System Administrator X, 3/18/2019 11:48 PM

Edit

Associated CDFls I s I

No records to display

4. On the associate CDFIs search page, using the search to find the CDFI Organization(s) that will be
applicants on the bond. Select the Organization(s) by using the check boxes to the left.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox: FULLOA

Search

TestUser Org16AR01 ~

Home MeELiFZLGLEN  Allocations Contacts Service Areas  Service Requests App Launcher Awards Reporting Schedule ~

Search Organizations Process Selected  Cancel Back
Enter EIN/TIN
EIN/TIN # : || Search Specified Guarantee Application :

Organization Results - Page #1

Name TN Street city

5. Click the picklist field ‘Specified Guarantee Application’ to select the Guarantee Application you
would like to Associate CDFls to.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) || Sandbox: FULLO1

Search Search

TestUser Org16AR01 ~

Home [Nel Lt [LEW Allocations Contacts Service Areas Service Requests App Launcher Awards Reporting Schedule CMF Performance Report Closeout Reports ~

Search Organizations Process Selected | Cancel |Back

Enter EIN/TIN

EnmNg:[ |searen I Specified Guarantee Application : [ GA 000045 I

Organization Results - Page #1

Name TN Street city
GROW MICHIGAN CDE, L3C 47-3876448 100 SOUTH JACKSON STREET SUITE 206 JACKSON
Test Applicant Org 08 20-1780708

Hope Restorations, Inc. 47-4619038

[ JcoMMUNITY GARE FINANGIAL, LLC 46-2981362 5801 Harbour View Bivd Suffolk

[ Jrezarus House Community Development Corporation Inc 46-2074075

[ |Neighborhood Lending Partners of Florida, Inc. 59-3138324 3615 West Spruce Street Tampa

[ |merchants & Planters Bancshares, Inc. 62-1253134 411 West Market Street, P.O. Box 280 Bolivar

[ |charlotte Erickson 64-5100841

12



6. Click the ‘Process Selected” button to add the CDFI(s) to your Program Profile.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) = Sandbox: FULLO1

Search Search

TestUser Org16AR01 v

Home Qe ELTFZILLEN  Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule CMF Performance Report  Closeout Reports ¥

Search Organizations Back

Enter EIN/TIN

EINITIN # : : Search Specified Guarantee Application : GA-000045 v

Organization Results - Page #1

Name TIN Street City
GROW MICHIGAN CDE, L3C 47-3876448 100 SOUTH JACKSON STREET SUITE 206 JACKSON
Test Applicant Org 08 20-1780708
Hope Restorations, Inc. 47-4619038
[l COMMUNITY CARE FINANCIAL, LLC 46-2981362 5801 Harbour View Blvd Suffolk
[] Lazarus House Community Development Corporation Inc. 46-2974075
[[] Neighborhood Lending Partners of Florida, Inc 59-3138324 3615 West Spruce Street Tampa
[J Merchants & Planters Bancshares, Inc 62-1253134 411 West Market Street, PO Box 280 Bolivar
[J Charlotte Erickson 64-5100841

7. Associated CDFIs will be displayed within the Organizations Program Profile. These are the
ECDFIs that will be recipients of funds in the Bond Loan, should the application be approved. The
initial application page for the Ql Portion of the Guarantee Application with associated CDFls
should be saved prior to an ECDFI beginning the ECDFI Portion of the Application in the section
that follows, so that the ECDFI Guarantee Application will link to the QI Portion once it is begun.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox: FULLO1

Search Search

TestUser Org16AR01 v

‘ Home Organizations Allocations Contacts Service Areas  Service Requests App Launcher Awards Reporting Schedule CMF Performance Report  Closeout Reports ¥

Program Profile Printable View
“& P-086982
« Back to List: Organizations
Associated COFIs 31 | QI Applications (21 | Guarantee Applications [2]

Program Profile Detail Edit

¥ Organization Data
' i Test Applicant Org 16 Record Type  BGP
EIN/TIN  99-0000016 Program Profile Name  P-086982
DUNS 990000016
Federal Regulator ~ FDIC
FDIC Cert. #/NCUA Charter # 12345

¥ Headquarters and Geographic Markets
Geographic Market Served

¥ System Information

Created By  System Administrator Il 1/25/2018 10:11 PM Last Modified By  System Administrator X, 3/18/2019 11:48 PM
Edit
Associated CDFls Add CDFls
\:\ Action Associated CDFI Id Organization
(] | Edit ACDFI-000023 GROW MICHIGAN CDE, L3C
[TJ | Edit ACDFI-000024 Test Applicant Org 08
[ | Edit ACDFI-000025 Hape Restorations, Inc.

13



5.2. How to create a new QI Guarantee Application

1. Loginto the application and navigate to the Organizations tab. On the Organizations tab located
and click on your Organization Name.

Logged in as TestUser Org16AR01 (test201801252363@example.com.full01) | Sandbox: FULLO1

ll U
w Search... Search

TestUser Org16AR01 ~

Home Qe :tliFEILEN Allocations Contacts Service Areas  Service Requests App Launcher Awards Reporting Schedule ™

Organizations

“. Home
View: |All Organizations v || Go!
s
Recent Organizations [Recently Viewed v |

Organization Name Mailing City Phone
Test Applicant Org 16 Grasonville KO- XK

2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP, Program Profile Name link.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox: FULLO1

Search Search

TestUser Org16AR01 ~

Home NelitliirziilliEl  Allocations  Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule ¥

Organization Printable View

“. Test Applicant Org 16

« Back to List: Organizations
Org Related Attachments [01 | Contacts[2] | Target IMarkets [0] | Organization Boards [0] | External Contacts [5+] || Program Profiles [5+] || Affiliates[0] | SF424s[5+ |

Financial Statement Audits [0] | A-133 Audit Reports [0] | Shareholder Report [0] | Notes & Attachments [0] | Senvice Requests [0 ervice Areas [0] | ILRs[0] |
Consumer Loans/ 1ents Originated [0]
Organization Detail Edit
Organization Name  Test Applicant Org 16 [View Hierarchy] Phone  soxe006-x000¢
Parent Relationship Website

EINITIN  99-0000016
DUNS 930000016

“+ Program Profiles

Action Record Type Program Profile Name
Edit BEA P-086979

Edit |_BGP P-086982 |

Edit CDE-CERT P-086976

Edit CDFI-CERT P-086950

Edit CDFI-NACA P-086977

Edit CMF P-086978

Edit NMTC P-086951

14



3. Onthe BGP Program Profile page for your Organization, navigate to the Guarantee Applications
section by clicking on the Guarantee Applications link or scroll down to the section. Within the
Guarantee Applications section click on the ‘New Guarantee Application’ button.

Logged in as TestUser Org16AR01 (test201801252353@example.com.fulld) = Sandbox: FULLO1

Search Search

TestUser Org16AR01 v

Home Organizations Allocations Contacts Service Areas  Service Requests  App Launcher Awards Reporting Schedule  CMF Performance Report  Closeout Reports ~ Multi.CDE Projects TLR Notes  TLR Projects v

Program Profile
& P-086982

« Back to List: Organizations

Printable View

Associated CDFIs 3] | QI Applications (z) | Guarantee Appications (3

Program Profile Detail Edit

¥ Organization Data
Organization  Test Applicant Org_16 Record Type  BGP
EINTIN  99-0000016 Program Profile Name ~ P-086982
DUNS 990000016
Federal Regulator  FDIC
FDIC Cert. #NCUA Charter ¥ 12345

¥ Headquarters and Geographic Markets

Geographic Market Served

w System Information

Created By  System Adminisirator Il, 1/25/2018 10:11 PM Last Modified By ~ System Adminisirator X, 3/18/2019 11:48 PM

Edit.

Associated CDFIs Add CDFIs

[7] Action Associated CDFI Id Organization

[J | Edit ACDFI-000023 GROW MICHIGAN CDE, L3C
(] |Edit ACDF-000024 Test Applicant Org 08

[ | Edit ACDFI-000025 Hope Restorations, Inc.

‘J Ql Applications New Qi Application

(] Action QI_Application Record Type Application Status
[ | Edit QIA-D00032 Application Approved
[ | Edit QIA-D00039 Application In Progress

| Guarantee Applications

4. On the New Guarantee Application screen, select the QI Guarantee record type (and not the
ECDFI Guarantee type) and click Continue.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox:  FULLO1

w Search... Search

TestUser Org16AR01 ~

Home  Organizations Allocations Contacts  Service Areas  Service Requests App Launcher Awards Reporting Schedule -

New Guarantee Application

_/ Select Guarantee Application Record Type

Select a record type for the new guarantee application.

Select Guarantee Application Record Type

Record Type of new record I Q| Guarantee v

Continue | | Cancel

Available Guarantee Application Record Types

Record Type Name Description
ECDFI Guarantee For CDFI Applicants who are not a Qualified lssuer

Ql Guarantee For Applicants who are approved as a Qualified Issuer
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5. Onthe New Guarantee Application edit screen, complete the required fields and click Save.

Tip: Do not edit the Program Profile field.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox: FULLO

=

w" Search... Search

TestUser Org16AR01 ~

| Home  Organizations Allocations Contacts Service Areas  Service Requests App Launcher Awards Reporting Schedule

, Guarantee Application Edit

- New Guarantee Application

Guarantee Application Edit Save | | Save & New | |Cancel
Information 1 = Required Information
Application Status Pm Record Type Ql Guarantee
Amount § II] I I Program Profile I| P-0BE982 | CM
Date Received MNotice

Gl Application

QI Guarantee Application

Organization Information

Applicants Total Assets

Minority Depository
Institution

Community Bank

Application Contacts

Authorized Representative
Name: I| | Cg

Sawve Save & New | |Cancel

5.3. How to provide Application Documents

1. Onthe newly created QI Guarantee Application, you can review and edit the Application
Contacts. Documents required as part of the Ql Portion of the Guarantee Application are listed
in the CDFI Bond Guarantee Program - Guarantee Application (Reference Copy) published each
year on the CDFI Fund’s website at https://www.cdfifund.gov/programs-training/Programs/cdfi-
bond/Pages/apply-step.aspx#tstep2. Begin providing application documents by clicking on the
‘View Application’ button.
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Logged in as TestUser Org16AR01 (test201801252353@example.com.fulld1) Sandbox  FULLO1

CDELEF! ]
&

TestUser Org16AR01 »

Home Organizations Allocations Contacts Service Areas Service Requests App L h A d Reporting Schedule +

, Guarantee Application Printable View
. GA-000044
« Back to List: Organizations
ECDFI Applications [0]

Guarantee Application Detail Edit

Guarantee Application Number  GA-000044 Record Type QI Guarantee
Organization Name  Test Applicant Org 16 Program Profile  P-086982
Control Humber  21-BGA-00044 Notice  BGP 2021
Application Status Pending QI Application
Amount$  $10,000,000.00 @l Guarantee Application
Date Received QI Applicant Name

2. Onthe Document portion of the Ql Guarantee Application, the left pane displays the required
documents for the application. On the right side of the page is the drag and drop area, select the
document from your computer and drag it to the appropriate upload area to fulfill that
requirement. For all fields listed as requiring a document, a document must be uploaded. For
any document the applicant believes does not apply to its application, a simple document
should be uploaded that states clearly ‘Not Applicable’. The type of document required for that
field (i.e. “.doc .pdf .xls, etc.) is listed in the CDFI Bond Guarantee Program - Guarantee
Application (Reference Copy), Section 1.0. Only that type of document may be uploaded to that
field.

Tip: The file size limit is 25MB per file. If your file is larger than 25MB, adjust the file size and
upload multiple documents to fulfill the requested document requirement. More than one
document may be uploaded to each required document field if necessary

Logged in as TestUser Org16AR01 (test201801252353@example.com.fulld1) Sandbox: FULLOA

CDELEUND)
W Search Search

TestUser Org16AR01 ~

' Home Organizations Allocations Contacts Service Areas Service Req App L h A d Reporting Schedule  CMF Performance Report ¥

<- Exit Application

Guarantee Application

APPLICANT APPLICATION NUMBER STATUS
Test Applicant Org 16 GA-000044 Pending
CONTROL NUMBER 2 FISCAL YEAR
2021
) Document Name Upload Files Provided Date/Time Document Comments ~

GUARANTEE Submitted

APPPLICATION ubmitle

REQUIREMENTS )

A-1-Checklist
o

DRAG & DROP
Upload Document
Here
Required Documents Accepted Flle
Types: pdf

A-2a-No Material Change

& A-1-Checklist

A-2a-No Material Certification A RO
& Change Upload Document
Certification Here
Accepted Flle
Types: pdf
B A-2b-SF-424 ypes: p
A-2c-Federal A-2D-SF-424 =
& assurances and DRAG & DROP
ificati Upload D: it
certifications w pload Documen y

i
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5.4. How to submit your Ql Guarantee Application

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and if prepared to submit,
Submit the application.

Attestation

By selacting the checked bowx: [ hereby consent to conducting this transaction by slectronic means, and 1 hereby agres that [ have sxecuted an
slectronic process that constitutes, snd provides the COF] Fund with, my slectronic signature, which shall be treated as sn original signature and
as hawing signed this Application, just the same as a pen-and-paper signature; I hereby acknowledge that all information contained in this
Application and sny sttachments ar supplements thereto will be subject to disclosure puriuant o the Freedom of Information Act (FOTA) 5 USC
332, et seq.; [ hereby certity that all of the information that the Applicant has provided in this Application is true, correct, and complete to the
Best of my infarmation, knowledge and belief: [ hereby certify that the execulion and submisiion of this Applicatsan had been duly autharized by
the gowerning body of the Applicant; and hereby certify that | am aware that any false, fictitious, or fraudulent statements or claims may subject
e 1o enrimanal, eivil, oF adminidtrative penattied. (U5, Code, tithe 218, Sectien 1001).

2. Once you Submit your application, the status of the application will be submitted, and you will
not be able to provide additional documents. The Control Number will now be visible on your QI
Guarantee Application.

The Authorized Representative and/or Application Point of Contact will receive email correspondence
from the system regarding the application status.

Note: After reviewing your application the Authorized Representative may decides that some or all
documents need to be reuploaded which will unlock the Application. You will then receive an email
notification asking you to reupload the requested document(s). Follow step 5.3 and 5.4 to upload and
submit the document(s).

6. Guarantee Application, ECDFI Portion

Only Eligible Community Development Financial Institutions (ECDFI) create and submit a ECDFI Portion
of the Guarantee Application.

6.1. How to create a new ECDFI Guarantee Application
1. Loginto the application and navigate to the Organizations tab. On the Organizations tab located
and click on your Organization Name.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox: FULLO1

Search Search

TestUser Org16AR01 ~

Home NeELIFELGLEN  Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule ~

Organizations

“. Home
View: [All Organizations || ol
o
Recent Organizations [Recently Viewed v |

Organization Name Mailing City Phone
Test Applicant Org_ 16 Grasonville KXHDOOH-XHEK
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2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP, Program Profile Name link.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox: FULLO1

Search Search

TestUser Org16AR01 v

l Home RNelpElirEiiiEN  Allocations  Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule ¥

Organization
0 Test Applicant Org 16

« Back to List: Organizations
Org Related Attachments [0] | Contacts [2] | Target Markets [0] | Organization Boards [01 | External Contacts [5+]1 || Program Profiles [5+] || Affiliates [0] | SF424s(5+] |
Financial Statement Audits [0] | A-133 Audit Reports [0] | Shareholder Report [0] | Notes & Attachments [0] | Senvice Requests [0 ervice Areas [0] | ILRs[0] |
Consumer Loans/Investments Originated [0]

Printable View

Organization Detail Edit
Organization Name  Test Applicant Org 16 [View Hierarchy] Phone  xxx-xxx-xxxx
Parent Relationship Website

EINITIN 99-0000018
DUNS 990000016

“+ Program Profiles

Action Record Type Program Profile Name
Edit BEA P-086979

Edit |_BGP P-086982 |

Edit CDE-CERT P-086976

Edit CDFI-CERT P-086950

Edit CDFI-NACA P-086977

Edit CMF P-086978

3. Onthe BGP Program Profile page for your Organization, navigate to the Guarantee Applications
section by clicking on the Guarantee Applications link or scroll down to the section. Within the
Guarantee Applications section click on the ‘New Guarantee Application’ button.
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Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) | Sandbox  FULLOT

Search Search

TestUser Org16AR01 v

Home Organizations Allocations Contacts ~ Service Areas  Service Requests  App Launcher Awards  Reporting Schedule  CMF Performance Report  Closeout Reports  Multi.CDE Projects  TLRNotes  TLR Projects v

Program Profile Printabie Visws
e P-086982
« Back to List: Organizations

Associated CDFls (3] | QI Applications (2]

Program Prefile Detail E
¥ Organization Data
Organization Test Applicant Org 16 Record Type  BGP
EINTIN  99-0000016
DUNS 990000016
Federal Reguiator  FDIC

Program Profile Name  P-085082

FDIC Cert. # | NCUA Charter # 12345

¥ Headquarters and Geographic Markets
Geographic Market Served
 System Information
Created By  System Administrator |1, 1/25/2018 10:11 PM Last Modified By  System Administrator X, 3/18/2019 11:48 PM

Edit

Associated CDFIs Add CDFls

[] Action Associated CDFI Id Organization

[ |Edit ACDFI-000023 GROW MICHIGAN CDE, L3C
[ | Edit ACDFI-000024 Test Applicant Org 08

[ | Edit ACDFI-000025 Hope Restorations, Inc.

11 a1 Applications New Gl Application
[ Action QI_Application Record Type
[ | Eat QLA-000032 Application
[J | Edit QLA-000039 Appication

Application Status

Approved

In Progress

! Guarantee Applications

4. Onthe New Guarantee Application screen, select the ECDFI Guarantee (and not the Ql
Guarantee) record type and click Continue.

Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox: FULLO1

TestUser Org16AR01 ~

Home Organizations Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule = '

New Guarantee Application

' Select Guarantee Application Record Type

Select a record type for the new guarantee application.

Select Guarantee Application Record Type

Record Type of new record I

Continue | | Cancel

Available Guarantee Application Record Types

Record Type Name Description
ECDFI Guarantee For CDFI Applicants who are not a Qualified Issuer

Ql Guarantee For Applicants who are approved as a Qualified Issuer

5. Onthe New Guarantee Application edit screen, complete the required fields and click Save.
Tip: Do not edit the Program Profile field.
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Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox:  FULLO1

TestUser Org16AR01 ~

Home Organizations Allocations Contacts Service Areas  Service Requests  App Launcher Awards Reporting Schedule «

Guarantee Application Edit

' New Guarantee Application

Guarantee Application Edit Save | | Save & New | |Cancel
Information 1 = Required Informafion
Application Status  Pending Record Type  ECDFI Guarantee
Date Received Notice

QI Guarantee Application
Associated CDFI

Organization Information

Applicants Total Assets |

Minority Depository
Institution

Community Bank

Application Contacts

Authorized Representative I
Name

|2

Save | | Save & New | Cancel

6.2. How to provide Application Documents

1. Onthe newly created ECDFI Guarantee Application, once saved, you can review and edit the
Application Contacts. Begin providing application documents by clicking on the ‘View
Application’ button.

Note that the Ql that is managing the Bond Guarantee Application should show up as linked in the
right portion of the screen.

Important: If this field shows a Ql name that is different than the one intended, contact the Help
Desk, to have the correct one placed in the field before submitting the actual application as
described below.
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Logged in as TestUser Org16AR01 (test201801252353@example.com.full01) Sandbox: FULLO1

||

[WT o
w Search.. Search

TestUser Org16AR01 ~

Home Organizations Allocations Contacts  Service Areas  Service Requests  App Launcher Awards Reporting Schedule -

) Guarantee Application Printable View
' GA-000045
« Back to List: Organizations
MNotes & Attachments [0]

Guarantee Application Detail Edit || View Application
Guarantee Application Id GA-000045 Record Type ECDF| Guaraniee
Organization Name  Test Applicant Org 16 Program Profile  P-086982
Application Status Pending Notice BEGP 2021
Amount$  §10,000,000.00 QI Guarantee Application
Date Received Ql Applicant Name
Control Number  20-BGA-00045 Associated COFI

2. Documents required as part of the ECDFI Portion of the Guarantee Application are listed in the
CDFI Bond Guarantee Program - Guarantee Application (Reference Copy) published each year on
the CDFI Fund’s website at https://www.cdfifund.gov/programs-training/Programs/cdfi-
bond/Pages/apply-step.aspx#step2. On the Document portion of the ECDFI Guarantee
Application, the left pane displays the required documents for the application. On the right side
of the page is the drag and drop area, select the document from your computer and drag it to
the appropriate upload area to fulfill that requirement. For all fields listed as requiring a
document, a document must be uploaded. For any document the applicant believes does not
apply to its application, a simple document should be uploaded that states clearly ‘Not
Applicable’. The type of document required for that field (i.e. ‘.doc .pdf .xs, etc.) is listed in the
CDFI Bond Guarantee Program - Guarantee Application (Reference Copy), Section 2.0. Only that
type of document may be uploaded to that field.

Tip: The file size limit is 25MB per file. If your file is larger than 25MB, adjust the file size and

upload multiple documents to fulfill the requested document requirement. More than one
document may be uploaded to each required document field if necessary
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Logged in as TestUser Org16ARM {test201801252253@example.com.full1) | Sandbox:  FULLO1
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Home  Organizations  Allocations

Contacts  Service Areas

Service Requests

App Launcher

Awards Reporting Schedule  CMF Performance Report =

<- Exlt Application

Guarantee Application

APPLICANT
Test Applicant Org 16

CONTROL MUMBER 2

GUARANTEE

APPLICATION NMUMBER

GA-000045
FISCAL YEAR
2021

Document Requirements

STATUS
Pending

QI APPLICANT NAME

APPPLICATION
REQUIREMENTS
Search Regulrements.. Document Name Upload Files Provided Date/Time Document Comments
Submitted
Required Documents B-ID-1-Checkllst -y
& B-ID-1-Checkllst Upload Document
Here
B-ID-10A-Current Accepted F'r'e
grant funding Types: pd
AT B-ID-2A-5F-424
(4]
& Projected grant AG & DF
funding Upload Document
Here
B-ID-10C-Credlt Accepted F'r'e
Enhancements Types: pa
B-ID-10D- B-1D-2B-Federal assurances and
= catlo a
& Historlcal Investor certifications AG & DF
renewal rate Upload Document
Here
B-ID-10E- Accepted Flie
B Covenant e Types: pdf -

6.3. How to submit your ECDFI Guarantee Application

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and if prepared to submit,
Submit the application.

Attestation

By selecting the checked box: I hereby consent to conducting this transaction by electronic means, and I hereby agree
that I have executed an electronic process that constitutes, and provides the CDFI Fund with, my electronic signature,
which shall be treated as an original signature and as having signed this Application, just the same as a pen-and-paper
signature; I hereby acknowledge that all information contained in this Application and any attachments or
supplements thereto will be subject to disclosure pursuant to the Freedom of Information Act (FOLA) 5 USC 552, et
seq.; I hereby certify that all of the informatien that the Applicant has provided in this Application is true, cerrect, and
complete to the best of my information, knowledge and belief; I hereby certify that the execution and submission of
this Application has been duly authorized by the governing body of the Applicant; and hereby certify that [ am aware
that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative
penalties. (U.S. Code, title 218, Section 1001).

[0 Please check the box to agree and submit the application.

MName TestUser Orgl6AR0I
Date 05 Movember 2020
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2. Once you Submit your application, the status of the application will be submitted, and you will
not be able to provide additional documents. The Control Number will now be visible on your
ECDFI Guarantee Application.

The Authorized Representative and/or Application Point of Contact will receive email correspondence
from the system regarding the application status.

Note: After reviewing your application the Authorized Representative may decides that some or all
documents need to be reuploaded which will unlock the Application. You will then receive an email

notification asking you to reupload the requested document(s). Follow step 6.2 and 6.3 to upload and
submit the document(s).
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