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NOTE: These instructions are intended to serve as additional guidance for BEA Program
Applicants and prior Award Recipients to determine whether a transaction occurred at an address
or in a census tract that meets the definition of a BEA Distressed Community. The Bank
Enterprise Award Program Notice of Funding Availability (NOFA) provides BEA Program
Applicants with information on designating a Distressed Community.

For general instructions on using the CDFI Fund Information Mapping System (CIMS4), please
see the most recent version of the CIMS User Instruction Manual on the CDFI Fund’s website at:
https://www.cdfifund.gov/Documents/CIMS%20USER%20FINAL%20Aug%2025%202017.pdf

Revised April 2021


https://www.cdfifund.gov/Documents/CIMS%20USER%20FINAL%20Aug%2025%202017.pdf

Section 1 - How to Determine if an Individual Address or Census
Tract Qualifies for BEA

1. Users can access the CIMS4 mapping system via AMIS or the CDFI Fund’s public

website.

2. Tologin via AMIS:

a.
b
c.
d.
e

3. Tologin via the CDFI Fund’s public website:

a. Go to the CDFI Fund’s website:
b.
C.
d.

e.

Go to the AMIS website: amis.cdfifund.gov and log into AMIS

Click the “App Launcher” tab within AMIS

Click on the myCDFI Fund app

Go to the CIMS4 mapping system

Select BEA Maps.

Go to “Tools & Resources”
Click on “CIMS Mapping Tool”
Click the “Public” button
Select “BEA”

www.cdfifund.gov

4. Users may determine whether a transaction has occurred in a BEA Distressed
Community by searching in CIMS by either: (1) address, or (2) census tract number.

5. To search by address:

a.

Enter street address, city, and zip code into the search bar in the top left.
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b. Click the magnifying glass to begin the search. Then select the location
identified by CIMS4 directly below the search box. (For detailed instructions
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on how to conduct a search for a census tract or address, go to the Help
menu and select Help to follow the CIMS4 instructions.)
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c. An InfoWindow will pop open, displaying information about the address
search result. More information can be found in the Details Tab.
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d. See instructions displayed at item # 7 on how to determine BEA qualification
status.

6. To search by census tract:

a. Click on the mailbox icon in the Search Bar to the left of the page.

b. Select 2015 BEA Eligible Tract and enter the census tract number of the
transaction’ to see if it qualifies. (For detailed instructions on how to conduct
a search for a census tract, go to the Help menu and select Help to follow
the CIMS4 instructions.)

L All transactions submitted by BEA Program Applicants or prior Award Recipients must meet the
definition of a BEA Qualified Activity, as defined in the NOFA, in order to be considered for an award. For
the FY 2021 funding round, Applicants must use the 2015 BEA Eligible Tracts.
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NOTE:

The Consolidated Appropriations Act of 2020 expanded the definition of PPCs to
include territories and possessions of the United States (US) based on the Island Areas
Decennial Censuses or equivalent data of the Bureau of the Census. BEA Program
applicants should note that only Qualified Activity transactions that occur in areas
determined by the CDFI Fund to be BEA qualified Distressed Communities will count
towards a BEA Award PPC Commitment. The CDFI Fund has updated the BEA Program
Eligibility Data spreadsheet to reflect the BEA Qualified Distressed Community
Determination for census tracts located in the US territories and possessions, and the
overall PPC designation of these areas.

For the FY 2021 funding round, Applicants should only use the 2015 BEA Eligible
Tracts.

When searching by address, results displayed will automatically reflect the 2015 BEA
Eligible Tract layer. Examples provided in this document will display the 2015 BEA
Eligible Tract layer.
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c. Click the magnifying glass to begin the search. Then select the location
identified by CIMS4 directly below the search box.
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ldl 11001010700 BEA Public Viewer

2015 BEA Tract
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2015 BEATract: 11001010700

d. An InfoWindow will pop open, displaying information about the census tract.
Click the Details Tab to view more information.
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BEA Qualification status is indicated in the Details Tab:

If the census tract is a BEA Qualified Distressed Community, the Details Tab will
indicate “BEA Qualified: Yes”. No further action is necessary to determine qualification
status and the transaction can be included in the BEA Program Application.

If the census tract is not a BEA Qualified Distressed Community, the Details Tab will
indicate “BEA Qualified: No”. No further action is necessary to determine qualification
status and the transaction should not be included in the BEA Program Application.

If the census tract partially qualifies, the Details Tab will indicate “BEA Qualified: Partial”.

To determine if the census tract ultimately meets the BEA definition of a Distressed
Community, based on contiguous census tracts, the Info-Window will indicate either
“Qualified Based on Contiguity: Yes” or “Qualified Based on Contiguity: No”.

If the census tract is located in a Persistent Poverty County (PPC), the Info-Window wiill
indicate “Yes” (see above screenshot). No further action is necessary and the
transaction can be considered in meeting the PPCs commitment.
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e. If the Census tract is not located in a Persistent Poverty County, the Info-Window will
indicate “No.” 2

Users can also review the BEA Program Eligibility tabular data at:
https://www.cdfifund.gov/research-data/Pages/default.aspx and scroll down to the “Program
Eligibility Guidance” section, in order to view the qualification status.

3l 11001010700 BEA Public Viewer
® = N +
LAYERS LEGEND = i -
253 - = ®
Metro Designation o 5 il gt <>4
Metropolitan N StNW S “V u hd
182100 ard £
“,
WestEnd | St
@ 11001010700 > 4

BEA Qualificatio
4

Work Force Populatior
1,390.86

MFIPCT
68.29

No

Persist
No

NOTE: Census tracts are color coded, based on BEA qualification status. Color legends may
reflect different colors when logged in via AMIS vs. the CDFI Fund’s website. Please refer to

the Legend icon below the search bar to identify the appropriate color coding.
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8. Prior BEA Award Recipients reporting on their use of FY 2019 and FY 2020 awards may
determine if a census tract qualifies based on 2015 eligibility criteria. Users can either:

a. follow the same steps above and select 2015 BEA Eligible Tract.; or

2 Prior Award Recipients are required to meet the PPC commitment noted in their Award Agreement, when
applicable.
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b. Click the arrow below the search bar and select the Layers icon.

c. Select 2015 BEA Eligible Tract — all.
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Section 2 - Bulk Address Management Tool

1. In AMIS, open the dropdown on the right-hand side of the page. Select TLR Import/Export
Certify Page.

Em, AWARDS

ENT Search Search

E aNAGEM
NFORMATION SYSTEM {} Switch to Lightning Experience Kim Fugel *  Setup Help & Training m

m Organizations  Contacts  Notices  Funding Reports i ire Questions Reviewer Profiles Scorecards Annual Review Templates +I :I

Application Review Teams

E Kim Fugel i e =

Thursday December 17, 2020
e Qualified Reviewer Pools

- Hioe Fees Payments
@ Post  ll File &5 NewEvent  More » R ST e Application Templates
External Contacts
m Dewnload Salesforce: NMTC Reports

Runyourbusiness {0 NMTC Document Templates

a from your phone with

Sort By Most Recent Activty Salestorce NMTC Panel Reviews

Skip > NMTC Enhanced Permissions

There are no updates. TLR importExportiCertify Page

‘GeaCoding Data

Dashboard Refresh Curstomize Page

AS of 12/17/2020 2:24 P, Dispiaying data as System Agministrator X

2. Onthe TLR Import/Export Certify page, search for the organization by clicking on the
magnifying glass icon.

&, AWARDS
"

MAGEMENT Search search
INFORMATION SYSTEM (3 Switch to Lightning Experience  Kim Fugel v  Setwp  Help & Training
Home Organizations Notices Funding i Reports i Reviewer Profiles  Scorecards  Annual Review Templates  + -

TLR Import/Export/Certify Next  Cancel
Please select an Organization

Organization Name | m

Next|  cancel

3. A Lookup page will open. You can enter the full or partial organization name in the search
box and click the Go! button to see search results. Remember to use the “*” wildcard for
partial searches.
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Organization Name EIN/TIN CDFI Control Number Control Number
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Copyright @ 2000-2020 salesforce.com, inc. All rights reserved
4.

bulk address import.

If you have recently viewed an organization, it will appear in the Recently Viewed
Organizations section of the page. Click the organization name to select the organization for

€ Lookup

| Search

| | Got

You can use "™ as a wildcard next to other characters to improve your search results.

Recently Viewed Organizations
Organization Name EIN/TIN CDFI Control Number
111 coffee bar 82-0731536
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Copyright @ 2000-2020 salesforce.com, inc. All rights reserved
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5. The organization name will be selected. Click Next.
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6. The import/export page for the selected organization will be displayed. Click the
New_GEOCODING_Address.csv link under the CDFI CSV section of the page.
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7. Excel will open a bulk address import file. This is the file that will need to be updated with
the address entries for each import. The file includes the following text fields:

e Llabel

e Project Street Address Line
e Project City

e Project State

e Project Zip Code

e Generic Field 1

e Generic Field 2

e Generic Field 3

e Generic Field 4

e Generic Field 5

8. The five generic fields may contain any data the user wants included in the geocoding
output results for that address entry. Start to enter the addresses to be geocoded on line
five of the template.

File  Home Insert Draw Pagelayout Formulas Data Review View Help
™ t - = = Adtosum ~ A
TD 4’ = Calibri i JAR | E=E ® Bweplea General - EE] /FTJ @ %El P é e é? /C
[ copy ~ . a TIFill ~ A
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I v] 0w A~ = .o g 0
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1 |Label  Project Street Address Line Project City Project State Project Zip Code Generic Field 1 Generic Field 2 Generic Field 3 Generic Field 4 Generic Field 5
2 Type  SIRING STRING  STRING STRING STRING STRING STRING STRING STRING
3 Options
4 Help Text
5

9. Once all the entries have been made, save the Excel file and return to the organization
import/export page. Click the Import New GEOCODE Address Data link in the TLR Data
Import Links section.
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bew CDFI TLR Project August 2020 csv MNew CDFI TLR Address August 2020 csv
New Consymer Loans Investments Orginated August 2020 csv New GEOCODING Address csv

Wpdate NMTC_TLR_Data xml

TLR Data Import Links

Impart New NMTC TLR Projést Import NMTC TLR Prosect Update
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10. The GeoCoding Data File Upload page will display. Click the “Add Files...” button.

CDFI File Upload

GeoCoding Data File Upload

File Upload Instructions

s T

11. Browse for the import file and select it.

CDF! File Upload

GeoCoding Data File Upload

File Upload Instructions.

wsse | _svcres [0
New_GEOCODING Address.csv 0.36 KB M‘ 7

12. The file will display on the Upload page. Click the Start upload button. The system will
validate the address entries and notify you if there are any errors in your data.

Determining if a Transaction Occurred in a BEA Distressed Community

11



CDFI Flle Upioad

GeoCoding Data File Upload

File Upload Instructions

S e

New_GEOCODING_Address.csv

Clear Rows
No Errors Found on 2 records

Download Submission Preview

13. Click the Submit button to begin the upload process.

‘COFI File Upload

GeoCoding Data File Upload

File Upload Instructions.

(o] [

New_GEOCODING_Address.csv 0.36 KB m a
Upload Successful!
Back to 111 coffee bar
View GeoCoding Data records

GeoCoding Data Report and Export

14. Select the View GeoCoding Data records link to view your results. An entry will exist for
each entry successfully geocoded. Click on a data result.
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15. The detailed results for that address entry will display.
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16. Select the GeoCoding Data Report and Export link. User access to object data will be via

CDFI File Upload

GeoCoding Data File Upload

File Upload Instructions.

s | o oo I8

New_GEOCODING_Address.csv 0.36 KB

Upload Successful!
Back to 111 coffee bar
View GeoCoding Data records

GeoCoding Data Report and Export

17. The GeoCodingData FIPS Export Report page will display. Click the Export Details button.
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ILRAZ62 51013102302 77 10042483 3886236068 Avingion 4610 South 6th Steet 22204 8982
TLRA-263 51109950100 7780313885 IOTIIEIA6 Mincral 617 Tall Pincs Drve 22208 9830
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18. Click the Export button.
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19. The geocoding output will be exported to Excel. The output will include the following fields:

e GeoCoding Data: GeoCoding Data Name

e (Census Tract GEOID

e Temp Project Latitude X Coordinate (up to 8 decimal places)
e Temp Project Latitude Y Coordinate (up to 8 decimal places)
e (City

e Street Address 1

e Zip Code

e Project Address Accuracy Rate
e Generic Field 1

e Generic Field 2

e Generic Field 3

e Generic Field 4

e Generic Field 5

File ~ Home Insert Draw Pagelayout Formulas Data Review View Help 4 Share &) Comments
e A v | = T 5 AutoSum ~
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Clipboard 5 Font 5 Alignment 5 Number 5] Styles Cells. Editing Analysis
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Generic  Generic  Generic
GeoCoding Data: GeoCoding Data Mam~  Census Tract GEO'™ Temp Project Latitude X Coordina*> Temp Project Latitude ¥ Coordinat~ City Street Address 1 Zip Cor'~ Project Address Accuracy Ra*>

1 Field1 Field2 Field3
2 TIRA-266 ’51013102302 77.10942463 38.86236068 Arlington 4610 South 6th Street 22204 99,89

3 TLRA-267 51109950100 77.80313885 38,07375745 Mineral 617 Tall Pines Drive 22204 98,30

4

5 |GeoCodingData FIPS Export Report

6 Copyright (c) 2000-2020 salesforce.com, inc. All rights reserved.
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