
 

 
 

CDFI Fund Title VI Compliance 
Worksheet Training Manual 

  
 

January 2022 



CDFI Fund Title VI Compliance Training Manual 
January 2022 
January 2022

 

Page 2 of 7  

Table of Contents 
1 Introduction ...................................................................................................................................... 3 

2 Complete the Title VI Compliance Worksheet in AMIS .................................................................... 4 
 

Table of Figures 
Figure 1: Organization Detail Page ......................................................................................................... 4 

Figure 2: Title VI Compliance Worksheet ............................................................................................... 5 
Figure 3: Title VI Compliance Worksheet Detail Error Message, Example 1 .......................................... 6 
Figure 4: Title VI Compliance Worksheet Detail Error Message, Example 2 .......................................... 6 

Figure 5: Title VI Compliance Worksheet Submission Detail ................................................................. 7 

 
 
 
 



CDFI Fund Title VI Compliance Training Manual 
January 2022 
January 2022

 

Page 3 of 7  

1 Introduction 
 

Award applicants must be compliant with federal civil rights requirements in order to be eligible to 
receive federal financial assistance awards from the CDFI Fund. This requirement applies to award 
applicants, as well as their prospective subrecipients that are not direct beneficiaries of federal financial 
assistance (e.g., Depository Institutions Holding Company and their Subsidiary Depository Institutions). 

As a recipient or potential recipient of federal financial assistance, organizations are prohibited from 
discriminating against program participants because of their race, color, national origin, disability, and 
age. If the assistance provided by the CDFI Fund is to conduct an educational program, award recipients 
are also prohibited from discriminating against program participants because of their sex. 

The CDFI Fund requests all award applicants complete a Title VI Compliance Worksheet (Worksheet) once 
annually with their applications. The CDFI Fund will utilize the Worksheet to determine whether award 
applicants to the CDFI Fund are compliant with federal civil rights requirements. 

The Worksheet is an online form submitted through the CDFI Fund’s Award Management Information 
System (AMIS). Completion of the Worksheet is requested for the Bank Enterprise Award Program, 
Capital Magnet Fund, CDFI Program, Native Initiatives, and the Small Dollar Loan Program, and future 
financial assistance programs yet to be determined. The Title VI Worksheet is not required for the New 
Markets Tax Credit Program or the CDFI Bond Guarantee Program. Note to all applicants: The Worksheet 
has been submitted to OMB for approval but has not yet been approved by OMB. Applicants are not 
required to submit the Worksheet at this time if they choose not to do so, and applicants will not be 
deemed ineligible if the requested information is not provided. The Title VI Compliance Worksheet and 
program award terms and conditions do not impose antidiscrimination requirements on Tribal 
governments beyond what would otherwise apply under federal law. 

 
About Treasury and Title VI 
 
Title VI of the Civil Rights Act prohibits discrimination on the grounds of race, color, or national origin in 
programs or activities receiving federal financial assistance. The U.S. Department of the Treasury 
implements Title VI through regulations set forth in 31 C.F.R., Part 22 and conducts investigations of civil 
rights complaints filed against recipients of financial assistance under any of its programs, and conducts 
pre- and post-award compliance reviews. Treasury can defer action on an application for federal 
financial assistance, issue a cautionary letter, or deny funding for applicants who are not in compliance 
with Title VI and other relevant civil rights laws.  

More information about Title VI is available through the U.S. Department of the Treasury’s Office of Civil 
Rights and Diversity. The Office of Civil Rights and Diversity also has a poster available to download for 
display in your offices. 

The objective of this training manual is to provide applicants to the CDFI Fund with instructions on how 
to complete and submit the Worksheet in AMIS. If you have any questions regarding the Worksheet 
and/or require technical assistance, please submit a Service Request via your organization’s AMIS 
account. 

 

 

https://home.treasury.gov/about/offices/management/civil-rights-and-diversity
https://home.treasury.gov/about/offices/management/civil-rights-and-diversity
https://home.treasury.gov/system/files/306/Equal-Opportunity-for-All-How-to-file-a-complaint-of-discrimination-poster-final-MZ.pdf
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2 Complete the Title VI Compliance Worksheet in AMIS 
The CDFI Fund will utilize the Worksheet to determine whether award applicants to the CDFI Fund are 
compliant with federal civil rights requirements.  

1. To complete the Worksheet, log into your organization’s AMIS account, click on the 
Organizations tab in the navigation bar and then click on the Related tab. 

2. Locate the Title VI Compliance Worksheets related list and click the New button to start the 
Worksheet. 

 
 

  

Figure 1: Organization Detail Page 
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3. The Title VI Compliance Worksheet will open; complete all required information and click Save. 

Note: For assistance with completing the questions in the Worksheet, please refer to the U.S.  
Department of the Treasury’s regulations implementing Title VI of the Civil Rights Act set forth 
in 31 C.F.R. Part 22. Applicants should review such regulations carefully before completing this 
Worksheet. 

 
  

Figure 2: Title VI Compliance Worksheet 
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4. If there are any issues when attempting to save, the Title VI Compliance Worksheet will display 
an error screen providing details on the issue(s). Please correct any errors and click Save. 

 
Figure 3: Title VI Compliance Worksheet Detail Error Message, Example 1  

 

 
  

Figure 4: Title VI Compliance Worksheet Detail Error Message, Example 2  
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5. The Worksheet is now successfully submitted as of the date and time listed in the Date 
Submitted field. Once the Worksheet has been reviewed, the CDFI Fund will contact your 
organization if any additional information is needed. 

6. To review the information submitted, click on the Title VI Compliance Worksheet Name.  

 
Figure 5: Title VI Compliance Worksheet Submission Detail 
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