COMMUNITY DEVELOPMENT

FINANCIAL INSTITUTIONS FUND

User Guide for
Applications to the
CDFI Bond Guarantee
Program

(For Externa | Users)

1 November, 2018



TABLE OF CONTENTS

1.
2.
3.

4.

5.

6.

OVEBIVIBW ..ttt ettt sttt e e st e st e e s s et e e s e s e e e e s e s re e e s e s s e e e s en s e e e s e nrenesenneneeenranesennes 3
LCT=yad [a =) -] o (=T O U RP 4
External User/External Admin User NaVigation........cccccvieivieireeireeneenieeceecreeereenteesteestresaneeaveereenseesseens 4
3.1. Howto Login as an External User/External Admin USEr........c.ccveereevreenreeneeeveeireenreenreesteesnneennes 4
3.2, POITAl OVEIVIEW. .coouiiieiieeiiee ettt ettt ettt ettt e s bt e e sat e s be e e sabeesabeesaneeesabeesabeeesnreesaneeenareas 4
3.3. How to Log out as an External User/External Admin USEr .........covuvevvieeiieeeieeeeeree e 5
Qualified Issuer (QI) APPIICATION ..oceiiee et e e e s e e e e re e e s e abreeeeeanaeeeeeanens 5
4.1. How to create a new QI APPlICAtioN ....c..viii e e e 5
4.2.  How to provide Application DOCUMENTS......ccuuiiiiiciiiieiiiiee ettt e et e st e e sre e e s sae e e s sebeeesssareeees 8
4.3. How to submit your QI APPlICation ......c.eeiiiiiiiiiiiiiie e 9
Guarantee Application, QI POMTION.......uu it s e e e sbee e e e bee e e e nes 9
5.1. How to associate potential ECDFIs to your Program Profile..........cccoecouveeiiciiiiicciiee e, 10
5.2. How to create a new Guarantee Application asa Ql......cccccuveeeeiiiieeciiiie e 13
5.3,  How to provide Application DOCUMENTES.......uiiiiiciiie ittt e s e saree e s sareee s 16
5.4.  How to submit your Guarantee Application as @ Ql......cceceeeriiiiiiiinieee e 17
Guarantee Application, ECDFI POItiON ........coiciiiiiiiiiie ettt ettt e e tee e e e ate e e e e aae e e s enree e e ennes 17
6.1. How to create a new ECDFI Guarantee Application ........coccvverieiiiieiciiiee e 17
6.2. How to provide Application DOCUMENTS........eiiiiiiiieiciiee ettt eereee e et e e ere e e e e are e e e e arae e e earaee s 20
6.3.  How to submit your ECDFI Guarantee Application........cccoecveiiiiiiiieiniiiee e 21




1. Overview

The CDFI Bond Guarantee Program makes debt available to Community Development Financial
Institutions (CDFI) from the Federal Financing Bank (FFB). Enacted through the Small Business Jobs Act of
2010, the CDFI Bond Guarantee Program provides long-term, low-cost capital that can be used to spur
economic growth and jump start community revitalization. Through the CDFI Bond Guarantee Program,
Qualified Issuers (CDFlIs or their designees) apply to the CDFI Fund for authorization to issue bonds
worth a minimum of $100 million; these bonds are in turn guaranteed by the Secretary of the Treasury.
The bonds provide CDFIs with access to substantial capital that is then used to reignite the economies of
some of our nation's most distressed communities. Unlike other CDFI Fund programs, the CDFI Bond
Guarantee Program does not offer grants, but is instead a federal credit subsidy program designed to
function at no cost to taxpayers.

This user guide should help the External Users and External Admin Users to easily navigate through the
CDFI Fund’s Awards Management Information System (AMIS) for the submission of applications to the
CDFI Bond Guarantee Program, including the following:

e Registering users and creating profiles.

e Instructing External Users/Admin Users on how to create, review and provide documents for
the Applications.

e Instructing External Users/Admin Users on how to submit/resubmit Qualified Issuer
Applications and Guarantee Applications.



2. Getting Started
Open a browser and enter the URL https://amis.cdfifund.gov/s/AMISHome to login to the AMIS portal.

3. External User/External Admin User Navigation

3.1.How to Log in as an External User/External Admin User
Enter your username and password then click Sign In.

U.S. DEPARTMENT OF THE TREASURY

COMMUNITY DEVELOPMENT
FINANCIAL INSTITUTIONS FUND

AMISHOME | AMISNEWS | AMIS TRAINING MATERIALS | AMISFAQS | LOGIN

TERMS OF USE AND ACCEPTANCE

You are entering an Official United States Government System, which may be used only for authorized purposes. The Government may monitor
and audit usage of this system, and all persons are hereby notified that clicking the OK button below and the use of this system constitutes
consent to such monitoring and auditing. Unauthorized attempts to upload or change information on, or otherwise cause damage to, this web site
are strictly prohibited and are subject to prosecution under the Computer Fraud Abuse Act of 1986 and Title 18 U.5.C_ § 1001 and § 1030

This web site is provided as a public service by the Department of the Treasury, Community Development Financial Institutions Fund (CDFI Fund)
and is considered public information which may be distributed and copied. You should be aware that 31 U.S.C. § 333 prohibits (among other

things) the misuse of names, terms, symbols, emblems, or staticnery of the Department of the Treasury, as well as colorable imitations of these
items.

Username

Password

SIGN IN

Forgot your password? | Jein our Community

Recommendation: Use strong passwords, which include numbers, special characters and letters with a
length of at least 10 characters.

3.2. Portal Overview
Once you log in the following screen will be presented.

Logged in as TestUser Org08ARD1 (test201708031221@example.com.iraining) Sandbox: TRAINING

i
w’ Search Search

TestUser Org08AR01 »

Lm Organizations Contacts CMF Performance Report  Service Requests  App Launcher Awards  Reporting Schedule

My Tasks New Overdue A

You have no open tasks scheduled for this period.

Calendar

Today 1/11/2018 < January 2018 >
Sun Mon Tue Wed Thu Fri Sat

01 02 03 04 05 06
07 08 03 10 1z 13
14 15 16 17 18 19 20
21 22 23 24 25 326 27
28 29 30 31

DEE ODE

You have no events scheduled for the next 7 days.

Copyright © 2000-2018 salesforce.com, inc. Al rights reserved. | Privacy Statement | Security Statement | Terms of Use


https://amis.cdfifund.gov/s/AMISHome

3.3. How to Log out as an External User/External Admin User
To log out of the AMIS application, simply click on your username on the right-side top corner and select
the Logout option.
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[ I: L ogout :’ _J
— |
My Tasks N Chosnchn v

Wioml ed NG 0pan 135k FChadyled 1o this pangd

Calendar |
Today 1112018 f January 2018 »
¥ou have no events schedubed for the next 7 days San Mion Tus Wed The Firi Sal
02 03 04 05 b
o o2 oo w0 02 03
14 15 6 17 M 19N
o - - T - I By

B % oW H

AEE OEE ‘

Cogymight & 2000-2018 salestoroe com, inc. All nghts reserved. | Privecy Siatement | Security Statemant | Temms of Use

4. Qualified Issuer (Ql) Application

There are separate eligibility criteria for an organization to become a Qualified Issuer (Ql) for the
purposes of the CDFI Bond Guarantee Program. Please ensure that the necessary criteria are met prior
to applying to become a Ql. Eligibility requirements are contained in the Notice of Guarantee Authority
(NOGA) that is published each year at the beginning of an application round.

Existing Qualified Issuers already approved prior to FY 2019 will already be set up as Approved Qls and
do not need to resubmit a new QI Application. They may move on to the Ql Portion of the Guarantee
Application which begins in section 5.

4.1. How to create a new Ql Application
1. Loginto the application and navigate to the Organizations tab. On the Organizations tab located
and click on your Organization Name.
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2. Once you are on your Organization page, navigate to the Program Profiles section by clicking on
the Program Profiles link or scroll down to the section. Within the Program Profiles section click
on the BGP, Program Profile Name link.
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3. Onthe BGP Program Profile page for your Organization, navigate to the Ql Applications section
by clicking on the Ql Applications link or scroll down to the section. Within the QI Applications
section click on the ‘New QI Application’ button.



Logged in as TesiUser OrgO8ARD (ies T #H 1 Bexample.com.iraining)
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4. Onthe New QI Application edit screen, complete the Application Contacts section and click
Save.
Tip: Do not edit the Program Profile field.

IHq-u Dhganagations  Coatacis CMF Peformance Repsrt Service Reguesizs  App Launcher Amards  Regoriing Schedule

@ Apphcat=on Ed
d Hew QI Application

O Appdication Edit Save | Saww & Mes Corcel

Eeaphoatess Bafus in Progress Program Prodee !F‘-m ay
Mte Tarmplite

Sayratury By BTG The i boa | hasety Sorie! 12 ondhacmng TUR
EanEacion by SHCTONC mEan, 8°d | by sgres St | ha

AT B ST Ty B e b aremengd gl gr
Sy peraten. (LS. Code, 38 218, Secton 1007}

Bestmorined Reprasntsive Sgnutus
Dats

Savs | [Sawe bbb | Caneel




4.2.How to provide Application Documents

1. Onthe newly created Ql Application, once saved initially, you can review and edit the
Application Contacts. Begin providing application documents by clicking on the ‘View
Application’ button.

Home  Oigandstiang  Comtacts  CMF Pefemancs Reperl  Servics Requetts  App Lswicher  Amards  Repoctng Sobaduby

A papn
.J. QIA-DD0022

= G e i S v
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Application Coetsci

Apphicatios Faint

Eds | View Appication

2. Onthe Document portion of the Ql Application, the left pane displays the required documents
for the Ql Application. The documents that are required as part of each year’s Ql Application are
listed in the ‘Ql Application’ document. You may view a copy on the CDFIl Fund’s website at
http://www.cdfifund.gov/bond. On the right side of the page is the drag and drop area. Select
the required document from your computer and drag it to the appropriate upload area. For all
fields listed as requiring a document, a document must be uploaded. For any document the
applicant believes does not apply to its application, a simple document should be uploaded that
states ‘Not Applicable’. The type of document required for a particular field (i.e. “.doc .pdf .xls,
etc.) is listed in the QI Application document referenced above. Only that type of document may
be uploaded to that field.

Tip: The file size limit is 25MB per file. If a file is larger than 25MB, adjust the file size and upload
multiple documents to fulfill the requested document requirement. More than one document
may be uploaded to each required document field if necessary.


http://www.cdfifund.gov/bond
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4.3. How to submit your QI Application

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and, if prepared to
submit, Submit the application.

Attestation

By selecting the checked bowx: [ hereby consent to conducting this transaction by electronic means, and [ hereby agree that T have executed an
electronic process that constitutes, and provides the COFI Fund with, my electronic signature, which shall be treated as an original signature and
a3 having signed this Application, just the same as a pen-and-paper signature; [ hereby acknowledge that all information contained in this
Application and any attachments or supplements thereto will be subject to disclosure pursuant to the Freedom of Information Act (FOLA) 5 USC
552, et seq.; | hereby certify that all of the infermation that the Applicant has provided in this Application is true, correct, and complsts to the
best of my infermation, knowledge and Belief; [ hereby certify that the execution and submission of this Application has been duly authorized by
the governing body of the Applicant; and hereby certify that [ am aware that any false, fictitious, of fraudulent statements o claims may subject
me to criminal, civil, or administrative penalties. (U5, Code, title 218, Section 1001),

C::TEEC"::-.LM box to agree and submilt the application

2. Once you Submit your application, the status of the application will be submitted, and you will
not be able to provide additional documents. The Control Number will now be visible on your QI
Application screen.

The Authorized Representative and/or Application Point of Contact will receive email correspondence
from the system regarding the application status.

5. Guarantee Application, QI Portion

The BGP Guarantee Application consists of two portions, the QI Portion and the Eligible CDFI (ECDFI)
Portion. Both parts of the application may be worked on concurrently, however it is recommended that
the Ql Portion of the Guarantee Application be started and saved first so it can be linked to the potential
ECDFI applicants more easily in AMIS.



Only previously approved Qualified Issuers or Organizations that have submitted the Ql Application can
create and submit a Ql Portion of a Guarantee Application. The original Ql Application does not need to
be approved prior to submitting a Ql Guarantee Application, but the Ql Application will need to be
approved by the BGP before a Guarantee Application is approved.

5.1. How to associate potential ECDFIs to your Program Profile

1. Potential ECDFIs that will form part of the Bond Guarantee are added in the Ql Guarantee
Application on the QI Guarantee Application screen and are labeled as an Associated CDFI within
AMIS. These are the potential ECDFIs that will be recipients of funds in the Bond Loan, should
the application be approved. To add the potential ECDFIs to your Ql Guarantee Application, log
into the application and navigate to the Organizations tab. On the Organizations tab, locate and
click on your Organization Name.
Please note that if you inadvertently add incorrect Associated CDFls to your Program Profile,
before submitting your application, you will need to contact the Help Desk to correct that issue.

Ligged in &5 TestUsar Org0RARDY (Mest201 TOS0M 2 M @eaample coam. raining]  Saradbox

Testllser Orgl8ARD

Contacts  CMF Performance Report Service Requests App Launcher  Awards  Reporting Schedule |

Organications

“. Home

c View: | All Ovganizations ¥ || gal b ]
Recent Organizations Recanty Viewad ¥

Depanigation Rame Maibng City Phoea
InslAnokcant D 05 a5l foram

Copyright & 2000-2018 salesforca com, . AN rights reserved. | Pivacy Statement | Security Siatersint | Tomms of Use

2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP, Program Profile Name link.
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3. Onthe BGP Program Profile page for your Organization, navigate to the Associated CDFls

section by clicking on the Associated CDFIs link or scroll down to the section. Within the
Associated CDFIs section, click on the ‘Add CDFIs’ button.

o Logged in as Testllse pIRART (iest204 FREHH 75 Bexample. c

Tesillser OugOBARD »

1 Home Organizations Contacts CMF Performance Repont  Service Requests  App Launcher Awards  Reporting Schedule

Frogeam Profise Frirtatip e

= Back to Lst: Organizabars

Apzocipled COFs I ) D Apghcylors 131 i & I
Program Profile Detail Emt
Drganization Data
Organiestios  Tgsl Agolcant Oog OF Recwd Type  BOP
BTN 20-1TBOTOR Paagram Profile Mass  PoOBEd
DUNE  204TED4OE
Federal Regradatlon
FINC Cort. 8 [ WCLUA Charier 8
Hesdquarters and Geographic Markets
Geographic Marke! Served
System Information
Crested By Shawil Sullan, 127192017 1049 PM Last Modied By Shawkal Sufian. 121112017 10:49 PM
Eat
e
Aszsociated COFls Add COFl
N2 recards B desplay
L1 &1 applications Wt Gl Apelication
N records B0 desplay
Guaraniee Applications Hew Guaranies &pplcation

4. On the Associated CDFIs search page, use the search to find the CDFI Organization(s) that will be
applicants on the bond. Select the Organization(s) by using the check boxes to the right.

11



Note: If a Ql currently has more than one active Guarantee Application, the Ql can use the
Specified Guarantee Application drop-down menu to select the Associated Guarantee
Application for the selected CDFls. If no choices are made, the CDFIs will be associated with the
most recent Guarantee Application created.

Homea Mllocations  Contacts  Service Requests  App Launcher Awards  Reporting Scheduls

EETR - soscch organizations Frcess sics] el [

Recent lems Ener EINTIN
P0aEI0E T = Specified Guarantee Applicaton
Qi Orgenization
Eanag GOrganization Results - Page #1
GA-DIDI54 Documents
. Name. L] City
GA-D0D045 . " GA-000054
CA-000045 O Organizatan 04
Qis-000011 W ECDFI Organizalion QA
GA-000045 Documents
Q Organizazon
GA-D00044 Documents
O Organization? Q4
Sample O Agpicant
TestApplicentOrgd3_Bonds 7111 Bull run post ofce ra Natche
Womg3
TestApplicantOrgi2_Bonds 554268221 7211 Bullrun post office rd Natchz

5. Click the ‘Process Selected” button to add the CDFI(s) to your Program Profile.

Home [GUTLPEIESY Mications Contacts  Service Requests  AppLauncher Awards  Reporting Schedule
—

EEE - soren organizatons (e o

Enter EINTIN
Specid Guaranies Applicabon: | GAGO004E ¥

EINTINE - Searcn
~Nong—
‘s Organization Results - Page #1
e ™ Street
GADIDIS "
GADINE
QiA-000011 @ Ec
GiA-000045 Documents
GA-D00042 Documents
7411 Bull rn post ofice rd
TeslApplicantriig?_Bonds 554258323 7211 Bullun

6. Potential ECDFIs listed as Associated CDFls will be displayed within the Organizations Program
Profile. The initial application page for the Ql Portion of the Guarantee Application with these
Associated CDFIs should be saved prior to a potential ECDFI beginning the ECDFI Portion of the
Application, so that the ECDFI Guarantee Application will link to the QI Portion once it is begun
and initially saved.
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5.2.How to create a new Guarantee Application as a Ql.

1. Loginto the application and navigate to the Organizations tab. On the Organizations tab, locate

and click on your Organization Name.

Logged inas TestUsar OrgDaARD RestA01 70803132 1iexample Com. iraining] TRAINING

o COTTD

Testilser DrglRARI -

|

CMIF Perd = Report  Service Requests  App Launcher Awards  Reporting Scheduls !

Organiraons

“J Home

Recenty Viewed 7

2. Once on your Organization page, navigate to the Program Profiles section by clicking on the

Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP Program Profile Name link.
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3. Onthe BGP Program Profile page for your Organization, navigate to the Guarantee Applications

section by clicking on the Guarantee Applications link or scroll down to the section. Within the

Guarantee Applications section click on the ‘New Guarantee Application’ button.

i Home Organizations Contacts  CMF Performance Report
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4. Onthe New Guarantee Application screen, select the QI Guarantee record type (and not the
ECDFI Guarantee type) and click Continue.

Search... Search

| Home  Organizations Allocations Contacts Service Requests App Launcher Awards Reporting Schedule CMF Perform

New Guarantee Application

. Select Guarantee Application Record Type

¥

Select a record type for the new guarantee application.

Select Guarantee Application Record Type

Record Type of new record I Q| Guarantes v

Continue | | Cancel

Available Guarantee Application Record Types

Record Type Name Description
ECDF| Guarantee For CDFIl Applicants who are not a Qualified |ssuer

QI Guarantee For Applicants who are approved as a Qualified Issuer

5. Onthe New Guarantee Application edit screen, complete the required fields and click Save.

Tip: Do not edit the Program Profile field.

o CE—

Testlser OrgDBARD v

Home Organizations Contacts CMF Performance Report Service Requests App Launcher Awards Reporting Schedule

\ Logged in as TestUser Org08ARD (test201708031221@example com training) = Sandbex  TRAI
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1
b

Fuarantss 2 pplcation Edit 3 5
* New Guarantee Application

Guarantee Application Edit Save | | %awe & Mew| Cancel
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Appication tstus __Baodag Record Type  Guarantes Applaticn
Date Recetwed Notice

@1 Application

‘Organization Information
Appiicants Tots Asseds

Minorty Depontiary msifulion  [_ijona— ¥
Community Bank Mone- ¥

A ts
Luthorzed Representative
Name

Save | | Save & New | Cancel
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5.3. How to provide Application Documents

1. On the newly created Guarantee Application in AMIS, a Ql can review and edit the Application
Contacts. Documents required from a Ql as part of each year’s Guarantee Application are listed
within the ‘Guarantee Application’ document for that specific fiscal year’s Bond Guarantee
Application round, which may be viewed on the CDFI Fund’s website at
http://www.cdfifund.gov/bond. Begin providing application documents by clicking on the ‘View
Application’ button.
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2. Onthe Document portion of the Guarantee Application, a QI will see that the left part of the
page displays the required documents for the application. On the right side of the page is the
drag and drop area. The Ql will select the required document from the Ql’s computer and drag it
to the appropriate upload area. For all fields listed as requiring a document, a document must
be uploaded. For any document the applicant believes does not apply to its application, a
document should be uploaded that states ‘Not Applicable’. The type of document required for
that field (i.e. “.doc .pdf .xls, etc.) is listed in the published Guarantee Application document
referenced above. Only that type of document may be uploaded to that field.

Tip: The file size limit is 25MB per file. If your file is larger than 25MB, adjust the file size and

upload multiple documents to fulfill the requested document requirement. More than one
document may be uploaded to each required document field if necessary.
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5.4. How to submit your Guarantee Application as a Ql

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and if prepared to submit,
Submit the application.

Attestation

By selecting the checked box: [ hereby consent to conducting this transaction by electronic means, and [ hereby agres that [ have executed an
slectronic process that constitutes, snd provides the CDFI Fund with, my electronic vignature, which shall be treated s sn origingl signature and
as hawing signed this Application, just the same as a pen-and-paper signature; I hereby acknowledge that all information contained in this
Application and sny sttachments ar supplements thereto will be subject to disclosure puriuant o the Freedom of Information Act (FOTA) 5 USC
332, et seq.; [ hereby certify that all of the information that the Applicant has provided in this Application is true, correct, and complets to the
best of my information, knowledge and belief: | hereby certify that the sxeculion and submission of this Application has been duly autharized by
the gowerning body of the Applicant; and hereby certify that | am aware that any false, fictitious, or fraudulent statements or claims may subject
e 1o enimanal, eivil, or administrative penatties. (ULS. Cede, title 218, Sectien 1001).

2. Once you Submit your application, the status of the application will be submitted, and you will
not be able to provide additional documents. The Control Number will now be visible on your QI
Guarantee Application.

The Authorized Representative and/or Application Point of Contact will receive email correspondence
from the system regarding the application status.

6. Guarantee Application, ECDFI Portion

Only a potential Eligible Community Development Financial Institution (ECDFI) applicant may create and
submit an ECDFI Portion of the Guarantee Application. An AMIS profile for a CDFI must exist to begin the
ECDFI portion of a Guarantee Application.

6.1. How to create a new ECDFI Guarantee Application
1. Loginto the application and navigate to the Organizations tab. On the Organizations tab, locate
and click on your Organization Name.
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2. Once on your Organization page, navigate to the Program Profiles section by clicking on the
Program Profiles link or scroll down to the section. Within the Program Profiles section click on
the BGP, Program Profile Name link.
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Drane

Total Anset Sirs
Fiscal Year End Doy 3
Fiscal Year [nd Month | 12

"o Program Profiles

Acnan Recond Type Poragram Profile Mams
2 p-osfizty =

3. Onthe BGP Program Profile page for your Organization, navigate to the Guarantee Applications
section by clicking on the Guarantee Applications link or scroll down to the section. Within the
Guarantee Applications section, click on the ‘New Guarantee Application’ button.
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On the New Guarantee Application screen, select the ECDFI Guarantee (and not the QI
Guarantee) record type and click Continue.

Search... Search

I Home  Organizations Allocations Contacts Service Requests  App Launcher Awards Reporting Schedule CMF Perform:

New Guarantee Application

| Select Guarantee Application Record Type

Select a record type for the new guarantee application.

Select Guarantee Application Record Type

Record Type of new record I ECDF| Guarantee v

Continue | | Cancel

Available Guarantee Application Record Types

Record Type Name Description
ECDFI Guarantee For CDFI Applicants who are not 2 Qualified I1ssuer

Ql Guarantee For Applicants who are approved as a Qualified Issuer

On the New Guarantee Application edit screen, complete the required fields and click Save.
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Tip: Do not edit the Program Profile field.
" i _ Search
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6.2. How to provide Application Documents

1. On the newly created ECDFI Guarantee Application, once saved, you can review and edit the
Application Contacts. Begin providing application documents by clicking on the ‘View
Application’ button.

Note the Ql for the particular Guarantee Application should show up as linked in the right portion of
the screen. If this field shows a QI name that is different than the one intended, contact the Help
Desk to have the correct one placed in the field before submitting the application as described
below.
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2. Documents required from an ECDFI as part of each year’s Guarantee Application are listed
within the same ‘Guarantee Application’ document referenced in the Ql portion above, for that
fiscal year’s particular Bond Guarantee Application round, a copy of which may be viewed on
the CDFI Fund’s website at http.//www.cdfifund.gov/bond. On the Document portion of the
ECDFI Guarantee Application, the left pane displays the required documents for the application.
On the right side of the page is the drag and drop area. Select the document from your
computer and drag it to the appropriate upload area to fulfill that requirement. For all fields
listed as requiring a document, a document must be uploaded. For any document the applicant
believes does not apply to its application, a document should be uploaded that states ‘Not
Applicable’. The type of document required for that field (i.e. ‘.doc .pdf .xls, etc.) is listed in the
’Guarantee Application’ document mentioned above. Only that type of document may be
uploaded to that field.

Tip: The file size limit is 25MB per file. If your file is larger than 25MB, adjust the file size and
upload multiple documents to fulfill the requested document requirement. More than one
document may be uploaded to each required document field if necessary.
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6.3. How to submit your ECDFI Guarantee Application

1. Once you drag and drop the document, it is automatically saved. After all required documents
are provided, scroll to the bottom of the page to read the Attestation and if prepared to submit,
Submit the application.
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Attestation

By salecting the checked box: | heraby consent to conducting this transaction by electronic means, and | hereby agres that [ have executed an
electronic process that constitutes, and provides the COFI Fund with, my electronic signature, which shall be trested a3 an original signature and
as hawing signed this Application, just the same as a pen-and-paper signature: 1 hereby acknowledge that all information contalned In this
Application and any sttachments or supplements thereto will be subject to disclosure pursuant to the Freedom of Infermation Act (FOTA) 5 USC
332, et seq.; [ hereby certify that all of the information that the Applicant has provided in this Application is true, correct, and complete to the
Best of my information, knowledge and belief: [ hereby certify that the execulion and submittien of this Application hss been duly suthariped by
tha governing body of the Applicant; and hersby certify that | am aware that any false, fictitious, or fraudulent statements or claims may subject
me bo criminal, civil, or sdministrative penalties. (L5, Code, title 218, Section 1001).

Plgase chack the Box to agree and submly the :_'_‘-:_,.>

2. Once you Submit your application, the status of the application will show as “Submitted”, and

you will not be able to provide additional documents. The Control Number will now be visible on

your ECDFI Guarantee Application.

The Authorized Representative and/or Application Point of Contact at the selected QI for this bond
guarantee will receive email correspondence from AMIS regarding the application status.
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