U.S. Department of the Treasury
Community Development Financial Institutions Fund

How to Access the Community Investment Information System (CIIS)

Create an AMIS Account

1. Navigate to: amis.cdfifund.gov. The AMIS Landing page displays.

2. Click the LOGIN TO AMIS tab.
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AMIS HOME | AMIS NEWS | AMIS TRAINING MATERIALS | AMIS FACS || LOGIN TO AMIS

AWARDS MANAGEMENT INFORMATION SYSTEM

AMIS functionality will be released to users as it becomes available. With the eurrent version of AMIS (released
September 18, 2015}, you may:

* Repister an organization and manage the organization profile

Register a user

Manage a program profile (CDE Certification only)

Apply for and review a CDE Certification (A, B and C)

Submit service requests

For all other business with COF Fund, you will still log-in to AMIS via the “Login to AMIS” link at top but will be
re-directed to our legacy systems (e.g., myCOFIFund). For more detall, please access the AMIS training manuals
frarm the link at top and review “Navigating AMIS.”

Please see the AMIS FAQS for additional information.

For AMIS IT support, contact us at AMIS@cdfitreas.gov or (202) 6530422,

3. The AMIS Login page displays. Click the Join our Community link.
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AMISHOME | AMISNEWS | AMIS TRAINING MATERIALS | AMIS FAQS LOGIN

TERMS OF USE AND ACCEPTANCE

‘fou are entering an Official United States Government System. which may be used only for authorized purpeses. The Government may moniter and audit usage of this system, and all persons are hereby notified that clicking the O button below and the use of this
system constitutes consent to such menitoring and suditing. Unauthorized attempts to upload or change infermation en, or otherwise cause damage to. this web site are strictty prohibited and are subject to presecution under the Computer Fraud Abuss Act of 1838 and
Title 15 U.S.C. § 1001 and § 1030,

This web site is provided as a public service by the Deparnment of the Treasury. Community Development Financial Institutions Fund (COF| Fund) and is considered public information which may be distributed and copied. You should be aware that 31 U.S.C. § 333
prohibits (among other things) the misuse of names, terms, symbols, emblems, or statienery of the Department of the Treasury, as well a= colorsble imitations of these items.

Forgot your password 7§ Join our Community
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AMIS HOME | AMIS NEWS | AMIS TRAINING MATERIALS | AMISFAQS | LOGIN

NEW USER REGISTRATION

(organization Name

[First Name

[Last Name

[EIN # 00-0000000

[email: user@domain.com

Submit |

5. After submitting your Registration you will receive an email with your username and a link to
create a password.

6. After you create a password, follow the steps below to access CIIS.
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Accessing CIIS

1. To access ClIS, you must first log in to AMIS at amis.cdfifund.gov.

2. Click the LOGIN TO AMIS tab and type in your username and password.
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AWARDS MANAGEMENT INFORMATION SYSTEM

AMIS functionality will be released to users as it becomes available. With the current version of AMIS (released
September 18, 2015), you may:
* Reglster an organization and manage the organization profile
Register a user
*  Manage a program profile (CDE Certification only}
v Apply for and review a CDE Certification (A, B and C)
¥ Submit service requests

Far all ather business with COFI Fund, you will still lag-in to AMIS via the “Login to AMIS™ link at top but will be
re-directed to our legacy systems (e.g., myCDFIFund). For more detall, please access the AMIS training manuals
fram the link at top and review "Navigating AMIS.”

Please see the AMIS FAQS for sdditional Information.

For AMIS IT support, contact us at AMIS@cdfitreas.gov or (202) 6530422,

3. Use the App Launcher to navigate to myCDFIFund (Any updates you make in AMIS will
migrate to myCDFIFund within a half hour).

Search... Search

m Organizations Contacts  Service Requests JApp Launcher | Awards Reporting Schedule

COI

My Tasks =7

Recent ltems

Test Organization 2-Bank
P-066410

You have no open tasks scheduled for this period.
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4. Choose the Organization you want to log into through the drop down menu and then click
the “Access Organization” button.

myCDFIIFund 2 Test user Log Out=3]

Home Organization Help

¥ CDFI Home Page MyCDFI Fund Systems Status Organizafion Access

# User Profile

¥ After September 21,2015, the following sections in Choose An Organization:
myCDFIFUND will become "read-cnly” in preparation for the
transition fo AMIS: p = p——
o Primary Information | 482222222 - CIMS 3 Test Organization
& Organization Profile —
e Affiliates Access Organization
* Users
& Caontacts
# CIIS Help Desk
Please note that the ClI5 Help Desk can now be reached by »  Register an Organization
. (= .
calling 1-883-341-6570y = or by e-mailing -
CIISHELP@i3EmEchn[|)Jtr;gies.com. # Reguest Access to an Organization

You will then be asked to enter the Organizations EIN number.

After entering your EIN, click on the link on the left hand side that says Applications.

2 Test user
2
myCDFI-Fund
¥ Organization Home CIMS 3 Test Organization
- O

e | [ T—

zotplicatons = Al myCDFI users have the ability to register for User

» Mapping workshops and information sessions that the CDFI Fund
and it's program components hold annually around the Test user
country.

- ¥ou can register to become a reviewer for program
applications through myCDFI. Selected reviewers help Quick Links
read and review applications submitted to the CDFI A Another O izals
Fun_d for allocations, grants, loans and technical prEss Anoier Srganisstion
assistance CDE Online Certification Registrati

- You can update your personal profile information on file
with the CDFI Fund, including your name, email
address, phone number and mailing address in your
myCDFI account

7. An Account Administrator will click the link that says “Community Investment Impact
System” and that will take you to CIIS. (if you have a pop-up blocker, please add
mycdfi.cdfifund.gov to your pop-up blocker. CIIS will open in a new window.)
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Home Organization Help

& Organization Home
¥ Organization Profile
¥ Applications

¥ Applications Home

Submitted
Applications

# Mapping

CIMS 3 Test Organization
New Applications

»  Qualified Issuer Application

»  Guarantee Application- Qualified |ssuer Portion

¥  Guarantee Application- Eligible CDFI Portion

»  Community Investiment Impact System (CIIS)

»  CDFI Certification Signature Page

Opfions Menu
¥  Submitted Applications

= Downloadable Applications (POF)

¥ Administer User Access to Applications

Pop-Up Blockers will prohibit Users from entering any electronic application (including CIIS):

8. After the CIIS Application is opened, all myCDFIFund Users that have been enabled to use the
Organization Account AND have been granted access to CIIS by the account administrator may
connect to the ClIS Home Page.

AMIS Help:

In September 2015, the Awards Management Information System (AMIS) became the system of record for
the CDFI Fund’s users and organizations. Since then, new users and changes to existing user and organization
accounts are initiated in AMIS, and a synchronization process updates myCDFIFund periodically.

Note: When making changes in AMIS, please allow around a half-hour for the information to be transferred
to myCDFIFund. If you do not see the change in myCDFIFund after a half-hour, please contact the AMIS Help
Desk at AMIS@cdfi.treas.gov or (202) 653-0422.

Guidance for using AMIS is available on the AMIS public home page at https://amis.cdfifund.gov.
ress in the service request.
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